AOMUHUCTPALUA
HUKOJIbHUKOBCKOI'O CEJIbCOBETA
PbIJIbCKOIrO PAUOHA
KYPCKOW OBJIACTHU

NMOCTAHOBIJIEHUE
Ot 17 anuBapsa 2022 r. Ne5

O6 yTBepxXaeHUun AOMUHNCTPATUBHOIO perfnamMeHTa
AaMuHucTpauun HMKONLHNKOBCKOro cenbcoBeTa
PbinbcKkoro panoHa MyHULUNanbHOMN yCnyru
«lMepeBoA XNUNOro NoMeLeHUA B HEXUNoe NnomMeLleHne
WUITU HEXWUIOro NoMeLLeHUsA B XUnoe nomelleHune»

B cootBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 27.06.2010 r. Ne 210-d3 «O6
opraHusauuu npeaocTaBieHUst FoCYyAapCTBEHHbIX U MyHULMNASTbHBIX YCIYr» U
nocrtaHoBneHnem AgMnHMcTpaunm HMKoNbHNKOBCKOro cenbcoBeTa PbinbCKOro pamoHa ot
13.12.2021r. Ne113 «O paspaboTke n yTBEpXOAEHUN agMUHUCTPATUBHbIX PErfiaMeHToB
npeaocTaBneHns MyHMUMNanbHbIX yCnyr», AOQMUHUCTpaumns HMKONbHUKOBCKOrO CenbCoBeTa
Pbinbckoro paoHa NnocTaHOBSET:

1. YTBepauTb npunaraemMbin adMUHUCTPATUBHBLINA pernaMmeHT AQMUHUCTpaLUm
HukonbHMKOBCKOro cenbcoBeTa PbifibCKOro parMoHa npegocTaBneHns MyHULMNansHoM ycnyru
«lNepeBoa XnNoro NOMeLLEHNA B HEXUIIOE NOMELLEHNE UM HEXNIOrOo NOMELLIEHNS B XuUroe
nomMeLieHne»

2. [NpusHaTb yTpaTuBLLUM CUNY:

- NocTtaHoBneHne AgMuHUCTpaunm HMKONbHMKOBCKOrO ceribcoBeTa Poinbckoro panoHa ot 14
aHBap4a 2019 roga Ne 5 «O6 yTBepxaeHuM agMMHUCTpaTUBHOro PernameHTta
npegocTasneHns AgMuHucTpaumen HMKONbLHMKOBCKOro cernbcoBeTa PbinibCckoro pamoHa
MYyHUUMMIansHon ycnyru «lepeBof KUoro NoMeLeHns B HEXUINoe NoMeLLeHne unm
HEXMINOro NoMeLLEeHNs B Xuroe nomeLleHue»;,

3. OnybnukoBaTtb HacTosLLIEE NOCTAHOBIIEHNE Ha odpuLUManbHOM canTe AgMUHUCTpaLMm
HukonbHMKOBCKOro cenbcoBeTta Pbiribckoro parioHa B cetu NHTepHeT
(http://nikolnikovo46.ru/).

4. HacTtoswee nocTaHOBMEHME BCTyNnaeT B CUIy nocre ero obHapogosaHus (onyGrnMkoBaHms)
B YCTAHOBNEHHOM Mnopsiake.

["maBa HMKONbHUKOBCKOIoO cenbcoBeTa g O.B. lNongaHckas



YTBEpXaeH

noctaHoBneHneM AgMMHUCTpaLum
HWKONbLHMKOBCKOro cenbcoBeTa
PbInbckoro panoHa

Ot 17 anBapsa 2022 roga Ne5

AOMUHUCTPATUBHbLIA PETMAMEHT
npepnocrtaBneHna AgMmmHucTpauvmen HMKONMbLHUKOBCKOro
cenbcoBeTa Poinbckoro Kypckou obnactm myHuuunanbHOMN
ycnyru
«lMepeBOA XMNOro NnoMeLeHUA B HEXXUNoe nomeLleHue unum
HEXWUNoro NoMeLleHUs B XXnnoe nomMeLleHme»

1. O0mue moJ1oKeHus

1. Tlpeamer perynupoBaHUs aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.1. AJIMUHUCTPAaTUBHBIN PErIaMEHT IPENOCTAaBJICHUs MYHMLIMNAIbHOW yciyru «llepeBoa
JKHJIOTO TIOMEIICHUSI B HEXKWIOE TIOMEICHUE M HEKWIJIOTO MOMEIEHHS B XKHJIOE TMOMEIIeHUe» (nanee
COOTBETCTBEHHO - aIMHHUCTPATUBHBIA PErIaMEHT, MyHHUIIMIIAIbHAS yCIIyra) YCTAaHABIMBACT MOPSIOK U
CTaHAAPT MIPEAOCTABJICHUS MYHULIUIIAILHON YCIIYTH.

AJMUHUCTPAaTUBHBII pErJIaMEHT OINpeAeiseT IMOpsANOK, CpPOKH U  IOCIEA0BaTEIbHOCTh
BBIIIOJIHEHUS ~ AJAMUHUCTPATUBHBIX IIPOLEAYp IO IIPEAOCTABICHUIO MYHULMIAIBHOW  YCIIYTH,
TpeOOBaHUS K MOPSAIKY UX BBIIIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX
IpoIelyp B 3JEKTPOHHOH opMe, a Takke 0COOEHHOCTH BBITIOJIHEHUS a/IMUHUCTPATUBHBIX MPOLIETYD B
MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX MPEAOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(mamee — MO®II), dhopMbI KOHTPOJIS 3a TPENOCTABICHHEM MYHHIMIAIBHON YCIYTH, AOCYACOHBIH
(BHECYIEOHBIN) MOPSIOK O00XaJIOBaHWS PEUICHUH W JeiicTBuil (Oe3ACHCTBUIT) OpraHa MECTHOTO
CaMOYIPaBICHHUsI, JOJDKHOCTHBIX JIMI] OpPraHa MECTHOTO caMOyIpaBJieHHs!, paboTHUKOB M®DILI.

IIpaBoBBIE OCHOBaHMS IPENOCTABICHUS MYHUIMIAJIBHON YCIyru 3akperuieHbl B Ilpunoskenun
Ne 2 x HacTosIIeMy aIMUHUCTPATUBHOMY PErJIaMeHTY.

1.2. Kpyr 3asBureneil.

MyHI/II_II/IHaHLHaH yciayra npeaoCTaBJIICTCA COGCTBCHHI/IKy NMOMCHICHUSA B MHOTOKBAPTUPHOM JOME
HJIA YIIOJTHOMOYCHHOMY UM JIMIY (L[anee - 3a${BI/ITCJ'IB).

1.3. TpeboBanus K MopsAAKY HHPOPMHUPOBAHHUS O IPEAOCTABICHUH MYHUIIUITAILHON YCIIyTH.

1.3.1. Mudopmarust o mopsiike U yCIoBUsIX HHPOPMUPOBAHUS NPEIOCTABICHUS MyHUIIUTIATBHON
YCIIyTU IIPENOCTABIISIETCS

CricnuaJruCTOM YIOJHOMOYCHHOTO OpraHa Inpu HCNOCPECACTBCHHOM O6paH_[eHI/II/I 3adABUTCIIL UJIN
€ro npcacTraBuTCiisl B YHOJIHOMOLICHHHﬁ opraH Wjin MnoCpcACTBOM TCHC(bOHHOﬁ CBsA3U, B TOM 4YHUCIIC
nyTeM pasMCIICHHUA Ha O(I)I/II_[I/IaJ'IBHOM caiite YIIOJTHOMOYCHHOI'O OpraHa B HH(bOpMaHHOHHO-
TCHCKOMMYHHKaHHOHHOﬁ CCTH «I/IHTepHeT» (I[anee - O(I)I/II_II/IaJ'IBHHﬁ cait YIIOJITHOMOYCHHOT O opraHa);



IyTeM pa3MelieHuss B (enepaabHON TOCYAapCTBEHHOW HMH(GOpPMALMOHHON cucteme «EnuHBIN
MOPTAJI TOCYIaPCTBEHHBIX U MyHUITUNATBHBIX yeayr (Qynkuwmii)» (nanee - EITY);

IyTEM pa3MEIICHUS HAa PETHOHAIIBHOM NOPTAJIE€ TOCYAAPCTBEHHBIX MU MYHUUMNAIBHBIX YCIYT
(maytee - PIII'Y), B ciiyyae ecinu TakoOW MOPTa CO3/IaH MCIOJIHUTEIBLHBIM OPraHOM TOCYAapCTBEHHOM
BIacT cyorekToB Poccuiickoii @enepanuy,

yTeM pasMeIleHus] Ha MH()OPMAIIMOHHOM CTEHJE B MOMELICHUH YIOJHOMOYEHHOTO OpraHa, B
UH(POPMAIIMOHHBIX MaTepraiax (OpOIIopsl, OYKIIETHI, INCTOBKH, TAMSTKH);

nyTeM MyOauKanuy HHGOPMAIMOHHBIX MaTEpPHAIOB B CPEACTBAX MAacCOBOM MH(OpMaIuH;
MOCPEICTBOM OTBETOB HA MMCbMEHHBIE 0OpaILlCHHS;

coTpynHukoM otnaena M®L[ B coOTBETCTBUU C MYHKTOM 6.3 HACTOSAIIET0 aJAMHUHUCTPATHBHOTO
peryiaMeHra.

OtBer Ha TenedOHHBIN 3BOHOK JOJDKEH COJepXaTh MH(POPMAIMIO O HAUMEHOBAaHHM OpraHa, B
KOTOPBIA OOpaTmics 3asiBUTENb, PaMUIINIO, UM, OTYECTBO (MIOCIEAHEE - MPH HATMYUH) U JOJDKHOCTh
CIECLMANNCTA, MPUHABIIETO0 Tele(OHHBIH 3BOHOK. I[IpM HEBO3MOXHOCTH MPUHSBLIETO 3BOHOK
CHELUAINCTA CAMOCTOSTEIbHO OTBETHTh HA IIOCTABJICHHBIE BONPOCHI TeNC(OHHBIH 3BOHOK
nepeapecoBbIBacTCs (IEPEBOAMTCS) HA APYrO€ JODKHOCTHOE JIMIIO MIIH 0OpaTUBILEMYCS IPaXKIaHUHY
cooOuraercss Homep TenedoHa, o KOTOPOMY OH MOKET MOIYYUTh HEOOX0JUMYIO HH(OPMAIHIO.

B ciyyae mocrtyruieHust OT 3asBUTEINS OOpaIleHNs B TUCBMEHHON (DJIEKTPOHHOM) opMme oTBET Ha
oOpallleHre HaIpaBJsIeTCsl TAKKe B MUCbMEHHOM (dnekTpoHHOU) hopme He mo3aHee 30 KajaeHAapHbBIX
JIHEW co naHs peructpanuu oOpamieHus. Ilpu HampaBieHMH OTBETa YKa3bIBaeTCs JOJDKHOCTH JIMIA,
MOJITHCABIIET0 OTBET, a Takke (amMuius, UMs, OTY4eCTBO (MOCIeqHee - MPH HAIMYHMU) U HOMEP
TenedoHa NCTIOTHUTEIIS.

1.3.2. CripaBoyHast nHGOpMaLK O MECTOHAXOKJCHUH, Tpaduke paboThl, KOHTAKTHBIX TeledOoHax
YIIOJTHOMOYEHHOTO OpraHa, ajpece >JEeKTPOHHOW IMOYTHl YHMOJHOMOUYEHHOIO OpraHa pa3MelleHa Ha
oduIMaIbHOM caiiTe yroJHoMoueHHoro oprana, EITTY, PIITY.

CnopaBoyHass MHpOpMaIUs O MECTOHAXOXJIEHUH, Trpaduke pabOThl, KOHTAKTHBIX TelehoHax
M®ILI, agpece >nexTporHo# noutsl M®I] pa3zmeniena Ha opuiransHoM caiite ML,

2. CTaHnapT npeaocTaBJeHUs MyHHIMNAJIBHON yCJIyTru

2.1. HaumeHOBaHHE MYHHUIIMIIAJIBHON YCIIYTH.

HanmenoBaHue MYHHHHHaHBHOﬁ YCIYTu - NepeBOJ KHUJIOT0 MOMCHICHUS B HCKHUJIOC MMOMCIICHHUC
1 HCXHWJIOI'O IMOMCEIICHUA B KMJIOC ITOMCIICHUC.

2.2. HaumeHOBaHMe OpraHa, MpeJoCTaBIISIONero MyHUIUIIAIBHYIO YCIYTY.
OpraH MECTHOTO CaMOYIPaBJIECHUS.

M®OI] ygacTByeT B IPEeAOCTaBICHUN MYHULIUIIAIIBHOW YCIIYTH B YaCTH!

- UH(OPMHUPOBAHMS IO BOIPOCAM MPEAOCTABICHHS MYHUIIUITAILHON YCIIYTH;

- MpHeMa 3asBICHUA U JTOKYMEHTOB, HEOOXOIUMBIX Ul NPEJOCTABICHUS MYHHUIMIIAJIbHON
yCIyrHy,;



- BbIJIa4y Pe3yJIbTaTa MIPEeN0CTaBICHUS] MyHULIMIIAIBHON YCIIYTH.

B npenocraBneHny MyHUITUTIATLHON YCIYTH B paMKaxX MEXBEIOMCTBEHHOTO WH(OPMAIIMOHHOTO
B3aUMOJICHCTBHs yuacTByeT DemepanbHas ciayk0a TOCYyJapCTBEHHOH pEerucTpanuu, Kajactpa H
kaprorpapun, PenepanbHas HaIOTOBas CIyk0a, CHEHHATU3UPOBAHHBIE TOCYIAPCTBEHHbIE U
MYHULUIIAJIBHBIEC OpPraHU3aliy TEXHUYECKON UHBEHTApU3aLUU.

3asBUTENb BIIpaBe MOJaTh 3asBJICHHE O mepeBojae nomeuieHus dyepes3 M®PI[ B coorBeTcTBUU €
CorjameHueM o B3auMmojeucTsun Mexay MOPI[ u  ynoJIHOMOYEHHBIM OpPraHoM, IOYTOBBIM
otnpasnenreM uiu ¢ nomouisio EINY, PIII'Y no ¢opme B cootBerctBuu ¢ Ilpunoxenuem Ne 2 k
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY.

3amperiaercs TpeOOBATh OT 3asSBUTENS OCYIICCTBICHUS EHCTBUI, B TOM YHCJE COTJIACOBaHUM,
HEOOXOUMBIX ISl TOJYYEHUsT MYHUIMIAIBLHOW YCIYTM W CBSI3aHHBIX C OOpalleHHeM B WHBIE
rOCYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CAMOYIPABJICHUS, OPraHu3alud, 3a HCKIYEHHUEM
MOJIyYEHUSI YCIYT, BKIIOYEHHBIX B IMEPEUEHb YCIYr, KOTOpBIC SBIISIFOTCS HEOOXOMUMBIMH U
00s13aTeNbHBIMHU TSI IPEA0CTABICHUS MYHULIUTIATBHON YCITYTH.

2.3. Onucanue pe3yabTara IpeAoCTaBIeHUS MyHUIIUTIAIIBHON YCIIyTH.

Pe3ynbraroM IpenoCTaBiIeHUs] MyHULMIIAIBHON YCIYTU SIBJIAETCS NPUHATOE YIIOJIHOMOYEHHBIM
OpraHoM pelIeHue 0 IepeBoJie WM 00 0TKa3e B MEPEBO/IE KUIIOTO TOMEILEHHS B HEXKMIIOE TTOMEIICHHUE
Y HEXKUJIOTO MOMEILEHHUS B )KUJIOE IIOMEILCHHUE.

dopma yBemomiieHUs 0 mepeBoje (OTKase B IEPEBOJIE) KUIOTO (HEKWIOTO) MOMEIICHHUS B
Hexkuioe (3KUIloe) oMEIeHUE yTBep K ieHa mocranoBieHreM [IpaBurensctBa Poccuiickoit deneparyn
ot 10 aBrycra 2005 Ne 502 «O06 ytBepxaeHHH GOPMBI YBeIOMIICHHUS O TepeBoie (0TKa3e B MEpeBo/Ic)
JKUIIOTO (HEeXHIIOT0) MmoMelieHus B Hexxmioe (kuitoe) nmomenieHue» ([Ipunoxenue Ne 3 k HacTosieMy
aIMHHUCTPAaTUBHOMY PETIAMEHTY).

Pe3y.]'H>TaT IpCaOCTaBIICHUS MYHHHHHaHLHOﬁ YCIYI'u MOXKCT OBITH IOJTY4YCH.

- B YIIOJJHOMOYEHHOM OpraHe MECTHOTO CaMOYNpaBJICHUS Ha OyMa)KHOM HOCHUTEJE NMPHU JINYHOM
oOpaleHuy;

- B M®I] Ha OymMa)kHOM HOCHUTEJIE ITPH JIMYHOM OOpaIlleHu !,
- IIOYTOBBIM OTIIPABIICHUEM;

- wa ENI'Y, PIII'Y, B Tom uucie B ¢opMe D3JIEKTPOHHOTO JOKYMEHTa, IOANNCAHHOTO
IEKTPOHHOU MOAIHUCHIO.

2.4. Cpok mpefoCTaBICHUs] MyHULMIAIBHOW YCIYrH, B TOM YHCJIE C Y4ETOM HEOOXOIUMOCTH
oOpallleHHs B OpraHu3aliy, yIacTBYIOIIUE B MPEAOCTABICHUN MYHUIIMITATBHON YCIYTH.

Y10JIHOMOYEHHBIM OpraH NpUHUMACT PCHICHUC O MCPEBOAC WU 00 oTKa3e B NEepeBOAC KUJIOTO
NOMCIICHUA B HCXUIIOC IIOMCIHICHUC U HCXKWJIOTO IMMOMCIICHUA B KHMJIOC IMOMCIICHUE HE IMO3JHCC YEM
qepe3 45 JOHEeH co JHSI MNPpCACTAaBJICHUS B YKaSaHHBIﬁ opradn JOKYMCHTOB, 0053aHHOCTh IO
MPEACTABJICHHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA.

B cnydae mopmauu pokymeHToB B MOIL[ cpok mNpenocTraBieHUs MyHULMIIAIBLHON YCIIYTH
UCYUCIISIETCS CO IHSA IOCTYIUIEHUs B YIIOJTHOMOYEHHBIN Oprad 10KymeHTOB u3 MOII.

B cinyuae nomaun nokymentoB uepe3 EIII'Y, PIII'Y cpok mpenocraBieHUss HCUUCISIETCS CO JHS
IIOCTYIJICHUs. B YIOJHOMOYEHHBIM OpraH NOKyMeHTOB. Hampasienue npunateix Ha EIIIY, PIII'Y



3asBJICHUM U TOKYMEHTOB OCYILECTBISETCS C UCIIOJIB30BAHUEM €JUHON CUCTEMBI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aMMOJICUCTBHS U OAKIIOUEHHON K HEM PETMOHAJIBHOM CUCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJEHCTBUSI.

IIpuocTaHoBiIEHHE IIPEAOCTABICHUS MYHULMIIAIBHOW YCIYIM 3aKOHOAATENBCTBOM Poccuiickon
denepauuu HE IPELYCMOTPEHO.

Cpok BbIAUM JIOKYMEHTOB, SBIISIOIIUXCSA PpE3yJIbTaTOM MPEJOCTABICHUS MYHHIIMIAIBHOM
YCIIYTH, - HE M03/IHEE YeM uepe3 3 paboumx JIHS CO JHS MPUHATHUS PEHICHUS B COOTBETCTBHH C IyHKTOM
3.1.3 HacTOAIIer0 aAMUHUCTPATUBHOTO PErilaMeHTa.

2.5. HopmaTuBHBIE IPABOBBIE aKThl, PErYIUPYIOIINE PEJOCTaBICHIE MyHUIIUIAIBHON YCIIyTH.

IlepeueHb HOPMATUBHBIX IPABOBLIX AKTOB, PETYIUPYIOLIUX IPEAOCTABICHUE MYHULUINIAIBLHON
yeayru (¢ ykazaHHeM UX PEeKBU3UTOB M UCTOYHUKOB O(HIMAIBHOTO OMYOJIMKOBAHHS), pa3MeaeTcs Ha
oduLManbHOM caifTe ynoJHOMOoueHHOro oprana, Ha EIII'Y, PIIT'Y.

YTOTHOMOYEHHBIH OpraH 00ecIeynBaeT pa3MEIICHHE M aKTyaJlU3alHi0 MePeuHss HOPMATUBHBIX
MIPABOBBIX AKTOB, PETYIHPYIOMIUX MPEJOCTABICHUE MYHHUIIMIIAILHOW yCIyrd, HA CBOEM O(UIINATHHOM
caure.

2.6. HcyeprnpiBaromuii mepeueHb JIOKYMEHTOB, KOTOpPBIE 3asABUTENb JOJDKEH NPEJICTaBUTH
CaMOCTOSITENIbHO, M JOKYMEHTHI, KOTOpBIC 3asBHUTEIh BIPAaBE MPEJICTABUTh IO COOCTBEHHOM
MHUIMATHBE, TAaK KaK OHHM [OJJIeKAT MPEACTABICHUID B  paMKaX MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aMOICHCTBHSL.

2.6.1. UcyepmnpiBarommii mnepeyeHb JOKYMEHTOB, HEOOXOOUMBIX I MPEeAOCTaBICHUS
MYHULUIIAIIBHON YCIYTH.

VcuepnibIBatomuii NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MPENIOCTABICHUS MYHHUIMIIAIbHON
YCIIYI'H, KOTOPBIE 3asIBUTEIb IIPEACTABIISAET CAMOCTOATENIBHO B YIIOJIHOMOUYEHHBIN OpraH:

1) 3asBJIeHUE O MEPEBO/IC MOMEIICHUS;

2) TpaBOYCTaHABIHMBAIOIIME JOKYMEHThl Ha MepeBoaMMOe momenicHue (MOMTUHHUKH WM
3aCBHUJICTEILCTBOBAHHBIC B HOTAPHAIBLHOM MOPSIIKE KOTIHN);

3) IJIaH TepeBOAUMOIoO MNMOMCHICHHUA C Cro TCXHUYCCKUM OINHMCAaHUCM (B cjIydgac, c€CJinu
NEpCBOANMOC IMMOMCHICHUC ABJIACTCA KUJIBIM, TEXHUYSCKUI nacropT Takoro HOMCI_I_IeHI/IH);

4) MMOATaKHBIN IJ1aH JOMa, B KOTOPOM HaXOAMUTCS IIEPEBOJANMOEC ITOMEIICHHUE,

5) moaroroBieHHBIH M O(GOPMIICHHBIA B YCTAaHOBJICHHOM IOPSJKE MPOEKT MepeycTpoiicTBa u
(M) TeperulaHupOBKH IEPEBOJUMOTO TOMeEIleHHus (B cilydae, €Clid MepeycTpoucTBO U (HIIH)
NeperuIaHupoBKa TpeOYIOTCs U1l 00ecrieyeHHs NCIOIb30BAHMS TAKOTO IOMEIICHHUS B KAUeCTBE KUIJIOTO
WIIN HEXKHUJIOTO TTOMEIICHUS);

6) mpoTokos 0OmIEero coOpaHusi COOCTBEHHMKOB MOMEIICHUH B MHOTOKBAapTHPHOM JIOME,
COJIep>Kalluil perieHrne 00 UX COTJIachy Ha EPEBO/I KUIOTO TOMEIEHHS B HEXKUIIOE TIOMEIIEHHE,;

7) coriaaCuc Kaxaoro COOCTBEHHMKA BCEX MMOMEIICHUM, IMPUMBIKAKOIHUX K IEPCBOAUMOMY
MOMCHICHUIO, HAa IEPCBO/ JKUJIOTO MOMCEIICHHA B HEKNUJIOC ITOMCIICHUC.

2.6.1.1 B cnyyae HanpaBnenus 3asBienus nocpenctsom EINTY, PIITY, cBenenus u3 10KyMeHTa,
YIOCTOBEPSIOIIETO TUYHOCTh 3asBUTENS, IPEACTaBUTENS POPMUPYIOTCS TPU MOATBEPKICHUH YIETHON



3anuc B EnuHON cucrteme WACHTUOUKAMM W ayTEeHTHU(UKAIMHM M3 COCTaBa COOTBETCTBYIOIIUX
JAHHBIX YKa3aHHOW YYeTHOW 3amuch M MOTYT OBbITh HPOBEPEHBI IyT€M HaIpaBICHHs 3ampoca C
HCIIOJIb30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOICHCTBHUS.

B cnydae, ecnu 3asBJICHHME IIOJAETCSA 4epe3 IPEACTABUTEIN 3asBUTEISA, TAKXKE NPEACTABIIACTCS
JOKYMEHT, MOATBEPKIAOIINN IOJHOMOYUS Ha OCYILECTBICHUE NEUCTBUM OT UMEHH 3asBuTensd. B
KAaueCcTBE JOKYMEHTa, IOATBEPKAAIOLIECrO IIOJHOMOYMS Ha OCYILIECTBICHHUE NEUCTBUM OT HMMEHHU
3asIBUTEIIA, IPEICTABUTEIIb 3asIBUTEIIS BIIPABE NIPEACTABUTD.

- ohopMIIEHHYIO B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit denepannu T0BEPEHHOCTh
(st pU3HUECKUX JIUIT);

- 0(hOpMIICHHYIO B COOTBETCTBHUH C 3aKOHOJIaTeNIbcTBOM Poccuiickoii denepanuu 10BEPEHHOCTD,
3aBEPCHHYIO I1€YaTbIO 3asBUTEISA U MOANMCAHHYIO PYKOBOIUTENIEM 3asiBUTENS WIM YIIOJIHOMOYEHHBIM
ATUM PYKOBOJHUTEIIEM JIUIIOM ([Tl FOPUANUCCKUX JIHII).

B ciydae, eciu 3asBiIeHHE MOJAeTCd 4yepe3 INpencTaBuTens 3asBurens nocpeacrsom EITY,
PIII'Y, m 1OBEpEeHHOCTh MpPEICTABUTENS 3asSBUTEIS] W3rOTOBJICHA B JIIEKTPOHHOM (opme, Takas
JOBEPEHHOCTh JOJDKHA OBITh MOJMHCAaHA JIICKTPOHHONM MOJNKMCHIO, TpeOOBaHUS K KOTOPOii
YCTaHaBIUBAIOTCS 3aKOHOJATENbCTBOM Pocculickon @enepanuu, peryjdpyrolIdM OTHOLICHUS B
00J1aCTH UCTIONB30BAHUS JIEKTPOHHBIX MOJIMTUCEH.

Y 10CTOBEpEHHAs, COBEpILICHHAs WIA BbIJAHHAs HOTAPUYCOM JOBEPEHHOCTb IPEACTaBUTEIA
3asBUTENS B OJEKTPOHHOM (opMe JOKHA COOTBETCTBOBaTh TpeboBaHUsM cTaTthul 44.2 OcHOB
3akoHojaTenbcTBa Poccuiickoit @enepanuu o HoTapuare ot 11 gespans 1993 rona Ne 4462-1.

2.6.2. 3agBuUTENb BIOpaBE HE MPEACTABIATH JOKYMEHTHI, MPEIyCMOTPEHHbIE B MOIMyHKTaX 3, 4
nyHkra 2.6.1, a Takxke B ciydae, eclM IpPaBO Ha MEPEBOJUMOE MOMEUICHUE 3aperucTPUPOBAHO B
EnnHOM rocynapcTBEHHOM peecTpe HEABMKMMOCTH, JOKYMEHTHI, MPEIYyCMOTPEHHBIE MOJIMYHKTOM 2
nyHkTa 2.6.1 HacToOAIIEero aAIMUHUCTPATUBHOTO periiaMeHTa.

2.6.3. JlokyMeHTHI (X KOITUH HJTU CBEJICHHSI, COJIEPKANIUECS B HUX), YKa3aHHBIC B MOAMYHKTaX 2,
3, 4 mynkra 2.6.1 HacTosIIEro aJMUHUCTPATUBHOTO pEriiaMeHTa 3alpallrBarOTCs YIIOIHOMOYEHHBIM
OpraHoM B TOCYJapCTBEHHBIX OpraHax, OopraHax MECTHOIO CaMOYIpaBJEHUS U I0JIBETOMCTBEHHBIX
roCyJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIPABJICHUSI OPraHU3alUsAX, B PACOPSKEHUN
KOTOPBIX HAaXOJATCS YKa3aHHbIE JOKYMEHTHBI, €CIIH 3asIBUTEIb HE MPEACTABUIN YKa3aHHBIE JOKYMEHTHI
CaMOCTOSATEIbHO.

B cootBerctBum ¢ myHkToM 3 ctarbu 36 JKwnumiHoro koxaekca Poccuiickoit Depeparuu
YMEHbIIIEHHE pa3Mepa OOIIero MMYIIeCTBa B MHOTOKBAPTHPHOM JOME BO3MOXKHO TOJIBKO C COTJIACHS
BCEX COOCTBEHHHMKOB IMOMEIICHHI B JTAHHOM JIOME ITyTEM €Tr0 PEeKOHCTPYKIIUH.

B cootBerctBuM ¢ myHkToM 2 crathu 40 XKunumnoro koxekca Poccuiickoit ®eneparuu, eciu
PEKOHCTPYKIHS, TepeycTpoiicTBO © (MiM) TeperulaHMpoBKa TOMEIICHHH HEBO3MOXKHBI — 0e3
OPUCOEIMHEHUsT K HUM YacTH OOLIero HMyllecTBa B MHOTOKBapTUPHOM JIOME€, Ha TaKue
PEKOHCTPYKIHIO, TepeycTpoiicTBO M (MIIM) MEeperulaHupOBKY MOMEIICHUH JOJDKHO OBITh IIOJIy4EeHO
coryacue Bcex COOCTBEHHUKOB OMEIIEHU B MHOTOKBApTUPHOM JIOME.

Y1oJIHOMOYEHHBIN Ooprax, OcyIJ_IeCTBJ'IHIOH_II/Iﬁ MepeBo MOMEILEHUH, HE BIIPpaBC Tpe6OBaTL oT
3adBUTCIIL NPCACTABJICHUC JOPYIUX HOOKYMCHTOB KpPOMC JOKYMCHTOB, I/ICTpC60BaHI/Ie KOTOpPBIX Y
3asBUTCIIA  JOIMYCKACTCA B COOTBCTCTBUU C ITIYHKTOM 2.6.1 HacTodmero aaMHUHUCTPATUBHOI'O
periiamMmecHTa.

IIo MexBeAOMCTBEHHBIM 3alpocaM YIIOJIHOMOYCHHOI'O OpraHa, YKa3aHHBIX B 3.633.1_[6 IepBOM
HACTOAIICTO IIYHKTA, JOKYMCHTbBI (I/IX KOIIMU UJIM CBCACHUA, COACPIKAIINCCA B HI/IX) MpeaOCTaBJIAIOTCA
TOCyJapCTBCHHBIMHU OpraHamMu, OpraHamMm MECTHOI'O CaMOylpaBJICHUA W IMOABCAOMCTBCHHBIMU
TroCyAapCTBCHHbIM OpraHaM HJIM OpraHaM MCECTHOI'0  CaMOYIIPpAaBJICHHUA  OpraHUu3aliusIMH, B
pacnopsAKECHUNU KOTOPBIX HAXOAATCA YKa3aHHBIC NOKYMCHTBI, B CPOK HC HpeBBIIJ_IaIOI_L[Hﬁ IIATb pa60q1/1x
JHEH co JHSI MNOCTYIUICHUSA  MCKBCAOMCTBCHHOI'O 3alpoCa B OpraH WKW OpraHU3alulo,



MPEIOCTABIISIONINE JOKYMEHT M HH(OPMAIHMIO, €CIIM MHbIE CPOKU IMOATOTOBKU M HAIPABJICHUS OTBETA
Ha MEXBEJOMCTBEHHBIH 3allpoCc HE YCTAHOBJICHBI (elepalbHbBIMH 3aKOHAMH, NPABOBBIMH aKTaMH
[IpaBurensctBa Poccuiickoii depepannu U NPUHATHIMU B COOTBETCTBUU C (hefepabHBIMU 3aKOHAMH
HOPMaTHBHBIMM IIPABOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanuu.

2.7. VcuepnpIBaroImuii nepeueHb OCHOBAHHM JJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIICHUS MyHULIUIIAIBHON YCIIYTH.

OTka3 B mpueMe JOKyMEHTOB, HEOOXOOUMBIX JJISI MPEJIOCTABICHHUS MYHHIMIIAIBHON YCIYTH,
3aKoHoOarenbCcTBOM Pocculickoit @enepanyu He IMpeyCMOTPEH.

2.8. UcuepnbiBaronmii TepedyeHb OCHOBAHUM Ui NPUOCTAHOBIEGHUS MM OTKa3a B
[IPEOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

IIpuocTaHoBIEHHE IIPEAOCTABICHUS MYHULMIIAIBHOM YCIYI'M 3aKOHOAATENBLCTBOM Poccuiickon
denepauuu HE IPELYCMOTPEHO.

Orka3 B NEpCBOAC KHUJIOr0 MOMCHICHHUA B HCKUIOC MMOMCHICHUC WJIM HCXKWJIOTO IIOMCIICHUSA B
JKHIJIOC TIOMCHICHHUE JOITYCKACTCs B ClIy4dae, €CJIU.

1) 3asBUTEJIEM HE IMPEJCTABICHBI JOKYMEHTHI, ONpe/ieleHHble MyHKTOM 2.6.1 HacTosiero
aJIMUHUCTPATUBHOTO pPEriiaMeHTa, 00sS3aHHOCTh MO MPEICTaBICHUIO KOTOPHIX C y4€TOM IyHKTa 2.6.3
HACTOSIIEro aJIMUHUCTPATUBHOTO PETJIaMEHTa BO3JI0KEHA Ha 3asBUTEIIS;

2) TOCTYIUICHUS B YIOJHOMOYEHHBIH OpraH OTBETa OpraHa roCy/JapCTBEHHOH BIacTH, opraHa
MECTHOT'O CaMOYIIpaBJIEHUs OO IMOJBEJOMCTBEHHON OpraHy rocyJapCTBEHHON BJIACTH WM OpraHy
MECTHOTO CaMOYIIPaBJICHUSI OpPraHU3allMd Ha MEXBEJIOMCTBEHHBIN 3ampoc, CBUAETEIBCTBYIOLIETO 00
OTCYTCTBUM JOKyMeHTa U (Win) uH(OpMaluy, HEOOXOJUMBIX Ui MEepeBoJa KHUJIOTO MOMEIICHHS B
HEXKUJIOE MOMELIEHUE MIIM HEXWIOrO IOMEILECHUs B KUJIO€ MOMELICHUE B COOTBETCTBUU C IIYHKTOM
2.6.1 HacrosAmero agMMHUCTPATHBHOIO PpErjaMeHTa, €CIM COOTBETCTBYIOLIMM OKYMEHT He Obll
NpEeCTaBJIeH 3asBUTENEM MO cOoOCTBEeHHOH MHMIMaThBe. OTKa3 B MEPEBOJIE JKUJIOTO MOMEUICHUS B
HEXKUJIOE MOMELICHUE WU HEKUIIOTO IOMEIIEHUS B JKUIIOE€ IOMELIEHUE 110 YKa3aHHOMY OCHOBAHUIO
JIOIIyCKaeTcss B  CiIy4ae, €CJM YIOJHOMOYEHHBIM Opral IIocie IIOJNy4eHUs OTBETa Ha
MEXKXBEIOMCTBCHHBIN 3allpOC YBEIOMMJI 3asABUTEN O IIOJYYEHHM TaKOr0 OTBETa, IPEIUIOKUIT
3asBUTEIIO TMPEICTaBUTh NOKYMEHT M (WiM) MH(GOpMANHWI0, HEoOXOAUMBbIE IS MEPeBOJa >KUIIOTO
[IOMELIEHUsI B HEKUIOEC IIOMELICHUE WM HEXUIOINO IIOMELIEHUsS B JKUJIOE IIOMEIICHHUE,
IPeayCMOTPEHHbIE MMYHKTOM 2.6.1 HacTOsAIIero aAMUHUCTPATUBHOTO PETJIAMEHTa, U HE TOJTYYNI TaKue
JOKYMEHT H (wim) WHGOpPMAalUio B TEYEHUE MATHAAUATH pabouumxX JHEH CO JHS HarpaBICHHs
YBEIOMIICHUS,

3) MNpEaACTaBJIICHUA JOKYMCHTOB, OIIPCACIICHHBIX ITYHKTOM 2.6.1 HACTOAIICTO aIMUHUCTPATUBHOI'O
periiaMcHTa B HEHaAJICKaITUH Oopras,

4) HecoOmoleHHE TNPEIYCMOTPEHHBIX cTaTheil 22 JKWIMIIHOTO KOoJeKca YCIOBUH mepeBoja
MIOMEILIEHNS, @ UMEHHO!

a). eCId JOCTYNl K MEPEBOJAUMOMY MOMEIICHHIO HEBO3MOXCH 0€3 HMCIOJIb30BaHMs MOMEIICHHIH,
00eCIeYnBAIOIIUX JOCTYI K KHJIBIM IMOMEIIECHHUSAM, WJIH OTCYTCTBYET TEXHHUYECKas BO3MOKHOCTDH
000pyI0BaTh TAKOM MOCTYI K JAHHOMY MOMeEIIEeHHO (IIPU MEPEBOJIC KUIOTO MOMEIICHUS B HEKUIIOE
MIOMEILICHUE);

6) €CJIn MICPCBOAUMOC MOMCHICHUC ABJISICTCA YaCTBIO KHUJIOTO MMOMCIICHUA oo HCIIOJIB3YCTCA
COOCTBEHHUKOM JAaHHOTO MNOMCHICHUS WM HWHBIM TIPAXKIAHHMHOM B Ka4C€CTBC MCECTa IMOCTOAHHOI'O
MMPOXXKHUBAHUA (HpI/I IepeBOAC KUJIOIO MOMCUICHUA B HCXKUIIOC HOMCH_ICHI/IC);



B). €CJIM NPaBO COOCTBECHHOCTH Ha MEPEBOJMMOE TMOMEIEHUE 0OPEMEHEHO MpaBaMHu KaKHX-THOO
JInt,

r). eciM TOCje TMepeBoJa W3 JKUJIOT0 TOMEIICHUS B HEKWIOE IOMEIICHHE HCKIIoUeHa
BO3MOXHOCTh JOCTylla C HCIOJIh30BAHUEM TIOMEIICHHM, O00ECIeYHBAIONINX JOCTYN K IKUJIBIM
HOMEIIEHUSIM,

I). eclU TpH MEepeBOJe KBApTUPbl B MHOTOKBAPTUPHOM JOME B HEXKWIOE IMOMEIICHHE HE
COOJIIOJICHBI CIIEAYIONE TPEeOOBAHHS

- KBapTHUpa pacIoJI0’KEHA Ha MIEPBOM 3Ta)e YKa3aHHOIO JIOMa;

- KBapTUpa pacHoJIO)KEHAa BbILIE @IEPBOIO 3Ta)ka YKA3aHHOTO JOMa, HO IOMEIEHUS,
pacroJIOKEHHBIE HENOCPEACTBEHHO II0J KBapTHpPOH, NEPEBOAMMON B HEKUJIOE IOMELIEHUE, HE
SBIISIFOTCS JKUJIBIMH;

€) TaKKe He JIOIyCKaeTCs:

- TEpPeBOJ XHUJIOTO IMOMEIIEHUs] B HACMHOM JOME COLMAIBHOTO HCIIOJB30BAaHHUS B HEXKUIOE
IIOMCIICHUC,

- TIEpEBOJI KUJIOTO TIOMEIIEHHUsI B HEXHIOE MOMEIICHHE B LENAX OCYLIECTBICHUS PEIUTHO3HOM
NeATeIbHOCTH;

- MEPEeBOJ] HEXHUJIOTO MOMEIICHHUS B KWJIOE MOMELICHUE €CIIM TaKoe MOMEUICHHE HE OTBEYaeT
TpeboBaHusAM, ycraHoBieHHbIM [loctanoBnenuem IlpaButensctBa PD ot 28 suBapst 2006 r. Ne 47
«O06 yrBepxxaenuu [lonoxeHus o MpU3HAHUN TOMELICHUS JKUJIBIM IOMEIICHUEM, )KUJIOTO TOMELICHUS
HENPUTOAHBIM JUISl TMIPOXXUBAHUSA, MHOTOKBAPTHUPHOIO JOMa aBapUHBIM M IOJAJIEKAIIMM CHOCY WIIH
PEKOHCTPYKIIMH, CaJ0BOTO JIOMa KHJIBIM JJOMOM U JKHJIOTO JIOMa CaJIOBBIM JOMOM» WUJIH OTCYTCTBYET
BO3MO’KHOCTh 00€CTIEYUTh COOTBETCTBHE TAKOTO MOMEIICHUS YCTAHOBJICHHBIM TPEOOBAHUSM.

5) HCCOOTBCTCTBUA TIPOCKTA HGPCYCTpOﬁCTBa u (I/IJ'II/I) NEPCIVIaHUPOBKU TMMOMCIICHUA B
MHOT'OKBApTUPHOM JJOMC Tpe60BaHI/IHM 3aKOHOJaTCIbCTBA.

Henonydyenne uiauM HECBOEBPEMEHHOE IOJyYeHHE IOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOIO PEIJIaMEHTa U 3allpOLIEHHBIX B IFOCYAAPCTBEHHBIX OpPraHax, OpraHax MECTHOTO
CaMOYINpPABJIEHUS M IOJBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO
CaMOYIPABJICHUSI OPraHU3alusAX, B PacCHOPSDKEHMM KOTOPBIX HAXOMATCS YKa3aHHbBIE JOKYMEHTBI, HE
MOJKET SIBJIATHCS OCHOBAHUEM JJIs1 OTKAa3a B IIEPEBOJIE HKUIJIOTO IOMELEHUS B HEXKHUIIOE ITOMEIIEHHUE WIH
HEXWJIOTO IOMEUIEHUS B )KUJI0€ IOMEILIEHHE.

2.9. Hep C€UYCHb YCIYI, KOTOPBIC MABJIAKOTCA HCO 6XOI[I/IMLIMI/I u 00s3aTeIbHBIMU JJIA
npeaOCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru, B TOM 4YHCJIC CBCIACHUA O HJOKYMCHTC (,[[OKYMCHTaX),
BblIJJaBa€CMOM (BBIIIaBaeMBIX) opraHu3atuvsMy, Y4JaCTBYIOIIMMU B TPCAOCTABIICHUU MYHHHHHaHLHOﬁ

YCIIYTH.

Ycnyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M OOS3aTeNbHBIMU JUISL IPEJOCTaBJICHUS
MYHUIUTIATBHON YCIIyTH!

1) yciayra MO TIOATOTOBKE MPOEKTa MEepeycTpoucTBa H  (WIM) TeperIaHupOBKH
NEepeBOJMMOTO TIOMeIeH s (B ClIydae, eciid NepeyCTPOUCTBO U (MIN) MeperiaHupoOBKa TPEOYIOTCS IS
oOecriedeHnst UCTIOJIb30BAHUS TAKOTO TIOMEUICHHUS B KAYECTBE KHIJIOTO HJIH HEXKUIIOTO TIOMEUICHUS);

2) oopmIICHHE NOKYMEHTA, YIOCTOBEPSIOIIErO MpaBa (MOJHOMOYMS) MPEACTABUTENS, B
ClIydae, eCliM 3a MPEAOCTaBICHUEM YCIyrH 00paiaeTcs mpeACcTaBUTeNb 3assBUTES;



2.10. INopsok, pa3Mep U OCHOBaHMS B3UMAaHHUS TOCYJApCTBEHHON MOLUIMHBI WM MHOM IUIATHI,
B3MMAaeMOH 3a NPEJOCTaBICHUE MYHULIMIIAIIBHON YCIIYTH.

[IpenocraBneHne MyHUIMOATBHOW YCIYTHM OCYIIECTBISIETCs OECIUIaTHO, TOCYAapCTBEHHAs
MIOIIIMHA HE YIUIaYUBAETCS.

2.11. Tlopsnok, pa3Mep M OCHOBAaHHS B3UMaHMS IUIATHl 32 MPEAOCTABICHHE YCIYT, KOTOpBIE
SBIISIIOTCS. HEOOXOIMMBIMU U 0053aTENbHBIMU JIJIsI IPEAOCTABICHUSI MYHULIUTIIAIBHOM YCIIyTH, BKIIIOYAst
MH(OPMAIIHIO O METOUKE pacueTa pa3Mepa TaKoH IJIaThl.

ITopsnok, pasMep U OCHOBAHUS B3UMaHUS IIJIATHI 3a IIPEIOCTABICHUE YCIIYT, YKa3aHHBIX B ITYHKTE
2.9 HACTOSLIETO aMUHUCTPATUBHOIO perilaMeHra, OIIpeesAeTCs OpraHu3aLusIMy,
IIPENOCTABIIAIONIUMU JaHHBIC YCIIYTH.

2.12. MakcuMasnbHBI CPOK OKHIAHUS B OYepead IpU Iojaye 3ampoca O IMpeloCTaBICHUU
rOCyJapCTBEHHOM WM MYHULUIIAJBHON YCIYITM M IIPU IOJYYEHMM pE3ysbTara IIPEAOCTaBIICHUS
rOCyJapCTBEHHOM WJIM MYHULUIIAJIBHON YCIIYTH.

MakcuManbHbIil CpPOK OXUAAHUS B OYepeau INpU IMOoJaye 3asBJICHHUS O MPEJOCTaBICHUU
MYHUIUNAIBHONW YCIYTH M IPU MOJYYEHUH pe3ysbTaTa JaHHOH MYHUIMIAIBHON YCIYI'M HE JIOJKEH
IpeBbIIaTh 15 MUHYT.

2.13. Cpox M MOPAIOK PErUCTpPAIlMM 3arpoca 3asBUTENS O NPEAOCTaBICHUH TOCYIapCTBEHHOMN
WA MYHUIUIIAIBHON YCIYTH.

3asBlIeHHE O NPEJOCTABICHUM MYHUIMNAIBHOM YCIYTH, MPEICTABIECHHOE 3asBUTEIEM JIMYHO
1100 ero mpencTaBUTEIeM, PErUCTPUPYETCs YIOJTHOMOYEHHBIM OpPraHoM B TeueHue 1 pabouero JqHA C
JaThI IIOCTYIIJICHUS] TAKOTO 3as1BJICHHUS.

BaHBHeHHC 0 IpCAO0CTABJICHUUN MYHHHHHaHBHOf/'I yCiIyru, npeacTaBJICHHOC 3asBUTCIICM J'II/I60 cro
MNpEaACTAaBUTCIICM 4YCPEC3 Mq)]_[, PETUCTPUPYCTCH YIIOJIHOMOYCHHBIM OpraHOM B JICHb MNOCTYIUICHUA OT
M®II,

3agBneHue, MocTynuBliee B 3IekTpoHHOH ¢opme Ha EIIIY, PIII'Y peructpupyercs
YIIOJJHOMOYEHHBIM OpPraHOM B JIeHb €r0 IOCTYIUIEHHs B CIIy4ae OTCYTCTBHMS aBTOMAaTHYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIITY.

33.5{BJ'ICHI/IG, MOCTYIIUBIICC B Hepa60qee BpEMs, PETUCTPUPYCTCA YIIOJIHOMOYCHHBIM OPraHoOM B
HCpBBIﬁ pa6oq1/1171 JACHDb, CJ'ICIIyIOH_II/Iﬁ 34 JHEM €ro INOJIYUCHU .

2.14. TpC6OBaHI/I$I K TNOMCHICHUAM, B KOTOPBIX MPCAOCTABIIAOTCA TOCYAAPCTBCHHBIC U
MYHUIMIIAJIBHBIC YCIIYT'd, K 3aJly OXHAAHHWA, MCCTaM JIs1 3aIllOJIHCHUS 3aIllpOCOB O MPEAOCTABJIICHUU
I’OCYI[@.pCTBCHHOfI nJIn MYHHHHHaHBHOﬁ YCIyruy, I/IH(I)OpMaI_II/IOHHLIM CTCHIaAM C 06pa3uaMH nx
3allOJIHCHHUA U IICPEYHEM NOKYMCHTOB, HCO6XO,[[I/IMBIX AJI TPE€AOCTAaBJICHUA Kaxxgoi I‘OCYIIapCTBeHHOI\/'I
nIn MYHHHHHaHBHOﬁ yCiIyru, B TOM 4HCJIC K 00eCIIeYeHHIO AOCTYITHOCTU IJII MHBAJIMAOB YKA3adHHBIX
0OBEKTOB B COOTBETCTBHH C 3aKOHOJATeNIbCTBOM Poccuiickoii qbenepaunn O COLMAJbHON 3aIluTe
HWHBAJINUAOB.

2.14.1. TlomereHus: yIMOJHOMOYEHHOTO OpraHa [yl MPeJOCTaBICHUS MYHUIUMNAIBHOW YCIYTH
pa3MeIaTCcsl Ha MEpPBOM 3Ta)Ke 3/aHus, 00OpPYIOBAHHOIO OTAEIbHBIM BXOJIOM, JHOO B OTAEIBHO
CTOSILLIEM 3/JaHUM JJI1 CBOOOAHOTO JocTyma 3asButTenedl. IlepenBuwkeHne 1O MOMEIIEHUAM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOIUTCS IPHUEM 3asBICHHUS U JOKYMEHTOB, HE JOJIKHO
CO37aBaTh 3aTPYAHEHUN AJIs JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 310POBbSL.

HpI/I PacCIoJIOKCHUU TOMCIICHHUA YIIOJIHOMOYCHHOTO OpraHa Ha BEPXHEM IJTAXKCE CIICHUATIUCTLBL



YIOOJIHOMOYCHHOT'O OpraHa 00s13aHbI OCYHICCTBJIATL MPUCM 3asgBHUTEIICH Ha NEpBOM 3TaXKE, CCIH II0
COCTOSAHUTO 300POBbA 3adBUTCIIb HC MOXKCT NOJAHATHCA 11O JICCTHHUILIC.

Ha tepputopun, npuiieraromei K 3/aHUI0 YIIOJHOMOYEHHOTO OpraHa, OpraHM3yloTcsl MecTa JUIs
MIapKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM UHUCIIE MECTA AJIS MAPKOBKHU aBTOTPAHCIIOPTHBIX CPEACTB
uHBanuI0B (He MeHee 10 mponeHTOB MecT, HO HE MEHEE OJHOTO0 MeECTa), NOCTYN 3asBHTENCH K
MApKOBOYHBIM MECTaM SIBIISIETCS OECIUIaTHBIM.

[Tomemienne  yrmoJIHOMOYEHHOTO ~ OpraHa  JUii  IpuemMa  3asBuTelell  obopynyercs
MHPOPMAIIMOHHBIMM CTEHIAMH, HA KOTOPBIX pasMmernaercss ¢opma 3asBiIeHHsS C 00pasloM ee
3aI0JIHEHUS U TIepeYeHb IOKyMEHTOB, HEOOXOIUMBIX JJISl MPEAOCTABICHUS MyHUITUTIAIBHON YCITyTH.

[Tomemienus, B KOTOPBIX OCYIIECTBIAKOTCS JACUCTBUS IO MPEIOCTABICHUIO MYHULUIIAIBHON
YCIIyTH, 00ECTIeYMBAIOTCS KOMITBIOTEpAMH, CPEACTBAMH CBSI3H, BKJIIOYAs JOCTYN K MH(OPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHOW ceTh «MHTepHeT», OpPrTeXHUKOM, KaHLEIAPCKUMH NPUHAAIEKHOCTSIMHU,
MH()OPMALIMOHHBIMU M CIIPABOYHBIMU MaTepuaiaMu, HArJISAHON HH(OpManHeid, CTyIbSIMHA U CTOJIAMH,
CPEACTBAMMU IMOKAPOTYLIECHUS U ONOBELIEHUSI O BOSBHUKHOBEHUHU YPE3BbIUAaHON CUTYallUH, JOCTYIIOM K
PErMOHAIIBHOM  CUCTEME  MEXKBEIOMCTBEHHOTO  DJIEKTPOHHOIO  B3aUMOJECHCTBHUSA, a  TaKxke
obecrieunBaeTcs MOCTYNHOCTb JJsi WHBAIMIOB K YKa3aHHBIM IIOMEIICHUSM B COOTBETCTBHH C
3aKoHOJaTenbcTBOM Poccuniickoit denepanniy 0 COUUAIBHOM 3alUTE HHBAIINIOB.

3a oKUAaHUs, MECTa JIJIs 3aIllO0JIHEHHS 3alIPOCOB U TIpUeMa 3asBUTENICH 000PYAYIOTCS CTYJIbSIMH,
U (M) KpeceNbHBIMU CEKIUSMHU, U (UITH) CKAMbBSIMU.

WudopmanoHHble MaTepuabl, MpeAHa3HaueHHbIE 111 HHPOPMHUPOBAHHUS 3asBUTENICH O MOPSIKE
NPEJOCTABICHUs MYHHUIMIAJIBHOM  YCIyrd, pa3MeIalTcs Ha HMHOOPMALMOHHBIX  CTEHJaX,
PAacIoyI0KEHHBIX B MECTaX, 00€CIEUNBAIOIIMX JIOCTYI K HUM 3asiBUTEIICH.

I/IH(I)OpMaI_II/IOHHBIe Martcepualibl, MIPECAHA3HAYCHHBIC JJIS I/IH(I)OpMI/IPOBaHI/I}I 3asBUTENCH O MopsAaKe
npeaOCTaBJICHUA MYHHHHHaHBHOﬁ yCIyruy, pasMCIIaroTCd  Ha I/IH(I)OpMaLII/IOHHLIX CTCHAAX,
PAacCIOJIOKCHHBIX B MCCTaAX, 06CCHC‘{I/IBaIOIJ_II/IX AOCTYyIl K HHM 3asgBUTENECH, U OOHOBIISIOTCS Ipu
HU3MCHCHUHU 3aKOHOOATCJILCTBA, PETYIUPYIOMICTO MPEAOCTABICHUC MYHHHHHaHLHOﬁ yciyru, Hu
CIIPpaBOYHBIX CBEJICHUIA.

I/IH(l)OpMaLII/IOHHBIe CTCHbI JOJIKHBI pacCliojiaratbCsa B MECTC, NOCTYITHOM IJIA MPOCMOTpa (B TOM
YuCJIC IIpH OOJIBIIIOM KOJIMYECTBE HOCCTHTeHeﬁ).

2.14.2. JIns obecriedeHuss JOCTYIHOCTH MOTy4EHUS] MYHULMIIATBHON YCIyTH MalOMOOMILHBIMU
rpynnamMy HaceleHus 3JaHUsA U COOPY)KEHUS, B KOTOPBIX OKa3bIBAeTCs yCIIyra, 000pyaylOTCsl COIIacHO
HopMaTuBHBIM TpeboBanusaM «CIT 59.13330.2016. CBox mpasui. JloCTYHOCTb 34aHUN U COOPYKEHHIM
JUIS MAJIIOMOOMIIBHBIX I'PYII HaceaeHus. AxtyannsupoBanHas peaakuus CHull 35-01-2001».

B kabunere 1o npuemy MaJIOMOOUIIbHBIX TPpYIIII HACCJICHUA HUMCECTCA MCIUIMUHCKAs arTcCyKa,
INUTBCBAs BOJAA. HpI/I HCO6XOI[I/IMOCTI/I COTPYAHUK YIIOJITHOMOYCHHOTO OpraHa, OCYH_ICCTBJ'IHIOIJ_II/Iﬁ
IMpUEM, MOKCT BbI3BATb KapCTy HEOTJIOKHOM CKOpOﬁ IIOMOIIIH.

[Tpu oOpameHnH TpaxJaHWMHA C HapyIIEHUSIMH (QYHKUIUH ONOpPHO-JABUraTEIBHOTO armapara
pabOTHUKHU YIIOJIHOMOYEHHOI'O OpraHa MpeIpUHUMAIOT CIeyIoIue NeHCTBUSA:

- OTKPBIBAKOT BXOJAHYIO JABCPb W NOMOTAKOT I'paKAaHUHY 6CCHpCH5{TCTBeHHO INOCECTUTH 3JaHHC
YIOOJIHOMOUYCHHOTO OpraHa, a TakKKe 3apaHCC NPCAYNPCIKAAOT O CYHICCTBYIOIINX 6apLepax B 3J1aHUU,

- BBIACHAIOT LCJIb BU3HUTA I'PAKAAHWUHA U COIIPOBOKAAOT €0 B KaOWHET I10 IIPUEMY 3asBJICHUS,
MNOMOTAalT TIpakKJaHUHY CECTb Ha CTYJIl WIK pacliojaratoT KpeCJIO-KOJKCKY Yy CTOJIa HaAIpOTUB
CHEeIHAINCTA, OCYIICCTBIIAIOMICTO IIPUEM,



- COTPYAHHUK YIIOJJHOMOUYEHHOTO OpPraHa, OCYIIECTBIIAIOINN IIPUEM, IPUHUMAET IPAKIaHUHA BHE
ouepear, KOHCYIbTUPYET, OCYIIECTBISIET IpHEM 3asBJICHUS C HEOOXOIUMBIMU JOKYMEHTaMH,
OKa3bIBAET MOMOIIIb B 3aMIOJHEHUN OJIAHKOB, KOIHPYET TOKYMEHTHI,

- 10 OKOHYaHHUU IIPEJOCTABJICHUS MYHHULMIAIbHOU YCIYIM COTPYAHUK YIOJHOMOYEHHOTO
OpraHa, OCYIIECTBIISIOIIMN TpUEeM, TMOMOraeT TIpakKJaHWHY MOKUHYTh KAaOMHET, OTKPBIBACT JIBEpH,
COIIPOBOKAACT TpakJaHWHA [0 BbIXOJa W3 3JaHUd W IMOMOraCT IOKHUHYTb 30aHUC, nepeaacTt
rpaxxJiaivuHa COIIPOBOXKIAOMICMY JIMIY WU 11O €ro KCJIIaHHUIO BbI3BIBACT ABTOTPAHCIIOPT U OKA3bIBACT
COZEHCTBUE NIPH €r0 MOCAJIKE.

[Ipu oOpamieHun rpakAaH € HEAOCTaTKaMHU 3pEHHs PAOOTHUKH YIOJIHOMOYEHHOTO OpraHa
IIPEIIPUHUMAIOT CJAEAYIOLINE NEHCTBUA:

- COTPYAHHUK YIIOJIHOMOYEHHOTO OPraHa, OCYIIECTBIIAIOINNA IPUEM, IPUHUMAET IPAKIaHUHA BHE
odepeau, IIOMOraeT COPHUEHTHPOBATHCS, CECTb Ha CTYJ, KOHCYJIBTHPYET, BCIyX IPOYMUTHIBACT
JOKYMEHTBI U Jlajiee 10 HeoOXOJMMOCTU NMPOU3BOAMT MX Bbaady. [Ipu oOlieHHH ¢ TpakAaHUHOM C
HEIOCTaTKaMU 3peHHsl HEeoO0XOAMMO OOIIAThCsl HEMOCPEACTBEHHO C HUM CaMHM, a He C
COINPOBOXKJAIOIIUM €ro JIMIOM, B 0Oecele MOib30BaThCs OOBIYHOM PAa3rOBOPHOM JIEKCUKOH, B
MIOMEIICHUH HE CIIEAYeT OTXOIUTh OT Hero 0e3 mpeaynpex1eHus,

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBaeT IMOMOUIb B 3aMOJHEHUU OJIAHKOB, KOMHPYET
HEOO0XOAUMbIE JOKYMEHTHI. JlJisi MOANMCaHusl 3asBJICHUS MOJBOJUT JHCT K aBTOPYYKE T'PaKAaHUHA,
IIOMOTAET COPUEHTUPOBATBCA M MoAnucath OnaHk. [Ipm HEOOXOOUMOCTH BBIAAIOTCS MAMSITKH IS
CJIa00BUAIINX C KPYITHBIM HIpU(TOM;

- IO OKOHYAaHUHU MPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIYru COTPpYOAHHUK YIOJIHOMOYCHHOI'O
Ooprasna, OcyIJ_ICCTBJ'IHIOH_II/Iﬁ npueM, IMnoMoracTt rpaxkaaHuHy BCTATb CO CTYylia, BBINTU U3 Ka6I/IHCTa,
OTKPBIBACT ABCPHU, COMPOBOKAACT I'pa’XJTaHWHA K BBIXOAY U3 30aHUA, U ITPOBOXKACT HA YJIUIY, 3apaHCC
npeaynpeauB IOCETUTCIII O  CYHICCTBYROIIHUX 6apLepax B 3daHWH, NOCpCAaAcCT TIpaxKIaHHWHA
COIIPOBOKAAOIICMY JIMIY WA 110 KCJIAHWUIO T'PpAKAaHWUHA BbI3bIBACT aBTOTPAHCIIOPT.

[Ipu oOpamenuu rpaxaaHuHa ¢ jAedexkramMu ciayxa paObOTHHKH YIOJHOMOYEHHOIO OpraHa
IPEIIPUHUMAIOT CIAEAYIOIINE NEHCTBUA:

- COTPYAHHUK YIOJIHOMOYCHHOI'O OpraHa, OC}/IJ_ICCTBJ'IHIOIJ_II/Iﬁ npueM rpaxiaH € HapyHICHUCM
CJIyXxa, 06pa1uaeTc;1 HCIIOCPCACTBCHHO K HEMY, CIIpalllMBACT O LCJIM BU3UTA U JACT KOHCYJIbTAI[HUIO
Pa3sMECPCHHLIM, CHOKOMHBIM TEMIIOM pcuu, npru 3TOM CMOTPUT B JIULO HNOCCTUTCIIA, TOBOPUT SICHO,
CJIOBa OONIOJHACT INOHATHBIMH XKECTaMH, BO3MOKHO 06II_ICHI/IC B NHCHBMEHHOH (I)OpMC 0o qucpes
MNEpeBOAYHKA )KECTOBOI'O SA3bIKa (cyp;lonepeBozquKa);

- COTPYAHUK YHOJIHOMOYCHHOI'O OpraHa, OCYH_IGCTBJISIIOIJ_II/II\/’I INpucM, OKa3bIBACT IOMOIIbL H
COJICHCTBHE B 3aII0JTHCHUH 0J1aHKOB 3asBIICHUH, KOIMUPYCT HCO6XOI[I/IMBIC JAOKYMCHTBI.

2.14.3. TpeboBaHus K KOMGOPTHOCTU U JOCTYMHOCTH MPEAOCTABIECHHS FOCY1apCTBEHHON YCIYTH
B M®I] ycranaBnuBaroTcs nocraHoBieHueM [IpaBurennbctBa Poccuiickoii ®enepanuu ot 22.12.2012
Ne 1376 «O6 ytBepxaenun IlpaBuin opraHuzaluu JeSTEILHOCTH MHOTO(QYHKIMOHAJIBHBIX IEHTPOB
MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIMIIATIBHBIX YCIYT».

2.15. Tlokazarenu JOCTYIHOCTH U Ka4eCTBa MyHULIUTIAIILHOMW YCITYTH.

KonnuecTtBo B3aMMOJEHCTBUII 3asBUTENS C COTPYJHUKOM YIOJHOMOYEHHOIO OpraHa IIpu
IPEIOCTABICHUN MyHULIUTIAIBHOM yCIyTH - 2.

IIpoAOIKUTENBHOCT B3aUMOJEUCTBUM 3asBUTEISL C COTPYAHHUKOM YIOJHOMOYEHHOIO IIpU
MPEJOCTAaBICHUN MYHULIMNIAIILHON YCIYyTH - He Oonee 15 MUHYT.



Bo3MokHOCTB nONy4eHust HHGOPMAIMH O X0/1€ MPEI0CTABICHUS MyHUIIUIIAILHON YCIYTH, B TOM
YHcIe ¢ UCTIOJIb30BaHUEM HH(OPMAIIMOHHO - TEIEKOMMYHHKAIIMOHHBIX TEXHOJIOTH.

2.15.1. VHpiMM mOKa3aTeNsIMH KauyeCcTBA M JOCTYHHOCTH NPEJOCTABJICHUS MYHHUIIMIIAJIbHON
YCIIYTH SIBIISIFOTCSL:

PacCoJIOKCHHOCTDb HOMCH_ICHI/Iﬁ YIIOJIHOMOYCHHOT'O opraHa, npeaHa3Ha4YCHHBIX JJIL
npeaoCTaBJICHUA MyHI/II_[I/IHaJIBHOfl YCiIyru, B 30HC HOOCTYIIHOCTU K OCHOBHBIM TpPAHCIIOPTHBIM
MarucTpalisim,

cTerneHb WHGOPMHUPOBAHHOCTH 3asBUTEIS O MOPSIKE MPEAOCTABICHHUS MYHHIIMIIAIBHON yCIyTrH
(mocTynmHOCTh MH(MOPMAIMK O MYHHUIMITAJBLHOW YCIyre, BO3MOXKHOCTH BBIOOpa croco0a MoJydeHHUs
uHpOpMAIIHN);

BO3MOKHOCTB BBIOOpa 3asBUTEIEM (OpPM 0OpallieHHs 3a MOJyYeHHEM MYHHUIIMIIAIbHON YCIyTH,

AOCTYITHOCTb O6paH_[eHI/I$I 3a IpCAOCTABJICHUCM MYHHHHHaHLHOﬁ yCJIyru, B TOM 4UCIIC IJId JIUI C
OTpaHHUYCHHBIMH BO3MOKHOCTSAMHA 3J0POBbBS,

CBOEBPEMEHHOCTD MPEAOCTABICHUS] MYHULIMNIAIIbHOW YCIYI'HM B COOTBETCTBUM CO CTAHAAPTOM €€
MIPE0CTABIICHHUS,

COONIIOJICHUE CPOKOB MPEAOCTABICHHUS MYHUIUNAIBHOW YCIYTH U CPOKOB  BBIMOJTHEHUS
aIMUHUCTPATUBHBIX IPOLEAYP IIPU NPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;

BO3MO>KHOCTB MOJIy4eHHsI HH)OPMAIIH O XO/I€ MPEJOCTABICHUS MyHULIUTIAIBHON YCIYyTH;

OTCYTCTBHE OOOCHOBAaHHBIX >XaJIoO CO CTOPOHBI 3asBUTENS IO pe3yibTaTaM IMPEA0CTABICHUS
MYHULUIIAJIILHON YCIIYTH;

OTKPBITBIA JOCTYN MJiA 3asBUTeNed K WH(OpPMAlUKU O TMOPSAKE W CPOKaX MPeaOCTaBICHUS
MYHHUIUTIAIILHOW YCIIyTH, MOPSIKE 00XaloBaHus AeHCTBHI (0e3/eiicTBHS) YIIOJTHOMOYCHHOTO OpraHa,
PYKOBOIUTEIS YIIOJTHOMOYEHHOTO OpraHa 00 CIeIUaINCTa YIIOJTHOMOYEHHOTO OpraHa,;

HaJIM4YHue HGOGXOI{I/IMOFO N JO0CTATOYHOI'0 KOJIMYCCTBA CIICHHUAIMCTOB YIIOJIHOMOYCHHOI'O OpraHa,
a TaKXcC HOMGH_ICHI/Iﬁ YIIOJIHOMOYCHHOI'O OpraHa, B KOTOPLIX OCYHICCTBIIACTCA NPUCM 3asBJICHUN U
AOKYMCHTOB OT 3assBUTEIICH.

2.15.2. YUONHOMOYEHHBIM OpraHoM oOecredynBaeTCsl CO3JaHUE WHBAIMIAM U HHBIM
MaJOMOOUIIEHBIM TPYTIIaM HACeJICHHs CIEAYIONUX YCIOBUN JOCTYITHOCTH MYHHUIIUTIAIBHON YCIYTH B
COOTBETCTBUU C TPeOOBAaHUSMH, YCTaHOBJICHHBIMU 3aKOHOJATEIbHBIMU M WHBIMH HOPMATHBHBIMH
MPaBOBBIMU aKTaAMU:

OKa3aHHe HMHBAJIUAAM MOMOIIM, HEOOXOAMMOW sl TOJy4YEeHUS B JOCTYHMHOM uid HUX (dopMme
uHbOpMalMK O MpPaBUJIaX MPEAOCTABICHUS MYHUIUNAIBHON YCIYyTH, B TOM 4ucie 00 ohopMIIeHUH
HEOOXOJUMBIX Ul TMOJYYE€HUS MYHULUNAIBbHON yCIyrM AOKYMEHTOB, O COBEPIICHHH HUMHU JPYTHUX
HEOOXOAUMBIX JUIS MTOJTydeHUs] MYHUIIUTAIBHON yCIyTH AeHCTBUH;

MPEIOCTABICHUE MYHUIIMIATBLHOW YCIYTM HWHBAIUIAM TIO CIyXy, NPU HEOOXOJUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO $3bIKa, BKIIOUass oOecredyeHue MAO0Mycka B TMOMEIEHUE
CYpAOIEePeBOIIHKA, TU(IOCYPIOTIEPEBOUUKA,;

OKa3aHHe T[IOMOIIM MWHBaJMJaM B MPEOJOJICHMH O0apbepoB, MEIIAIOUINX MOJYYEHHUIO
MYHUIMNAIBHON YCIIYTH HapaBHE C IPYTUMHU JIUIAMU.



2.15.3. Ilpu mnpemocTaBIeHUH MYHUIUNAIBHOW YCIYIHM B3aWMOJICHCTBHE 3asBUTEIS CO
CTELUAIIMCTOM YIOJHOMOYEHHOT'O OpraHa OCYIIECTBIISIETCS IPU JINYHOM OOpaIlleHUH 3asiBUTEIISA .

JUISL TIOJTy4eHUs] HHPOPMALIMH 110 BOIIPOCaM MPEJOCTABICHUS MyHULIUTIAIBHOM YCIIyTH;
JUIS TI0J1a4U 3as1BJICHUS U IOKYMEHTOB;

IUISL TIOJTy4eHUs] THPOPMALIMU O X0/1€ PEAO0CTaBICHU MyHUIIUIIATIBHON YCIIyTH;

JUISL TIOJIy4€HHUsI pe3yibTaTa IIPeI0CTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

IIpo10MKUTENBHOCTh B3aMMOAECHCTBUS 3asIBUTENS CO CIIELUAIUCTOM YIOJIHOMOYEHHOIO OpraHa
HE MOJKET IPEBbIIATh 15 MUHYT.

2.15.4. TllpemoctaBieHue MyHHIMNAIbHOM ycayru B MOL[ BO3MOXHO TpU HAJTUYUHU
3aKJI0YEHHOTO COTJIALIEHUS O B3aUMOJEHCTBUM MEKy YIIOJIJHOMOYEHHBIM opranoM u M®II.

YIOTHOMOYEHHBIM opraH oOecrneunBaeT WHGOPMHUPOBAHUE 3asBUTENIC O BO3MOXKHOCTHU
MOJIy4eHUs MYHUIIUNIATLHON yciayru Ha 6a3ze MOLI. B cnydyae momaun 3asBiIeHUS O MPEJOCTaBICHUH
MyHULUNAIbHON yciayru B MOI[ HenmocpeAacTBEHHOE IPEAOCTABICHUE MYHULUIIAIBHOU YCIYTH
OCYLIECTBIISETCS YIIOJJHOMOYEHHBIM OPraHOM.

2.16. Wuple TpeOOBaHMS, B TOM 4YHCJIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIMITATIBHOW YCIOYTH MO 3KCTEPPUTOPHAILHOMY MPUHIUIY W OCOOCHHOCTH MPEIOCTABICHUS
MYHULUOATBHON YCIYTH B BJIEKTPOHHOH (opme.

2.16.1. 3asBuTENb NPEAOCTABISACT JOKYMEHTHI B OPraH, OCYIIECTBISIONIMMA TepeBO] MOMELICHNU,
[0 MECTy HaxOXACHHUS IEepPEeBOAMMOr0 IOMEIIEHUSI HEeNOCPEeACTBEHHO Jmbo uepes MOIL[ B
COOTBETCTBUU C 3aKIIOYEHHBIM MMH B ycTaHOBIeHHOM IlpaBurenscrBoMm Poccuiickon Penepaunu
MOPSKE COTJIAIEHUEM O B3aUMO/ICHCTBHH.

2.16.2. 3asBuTens BIOpaBe 0OpaTUTHCS 3a MPEAOCTABICHHEM MYHUIIMIAIBHOM YCIYyTH W MOJAATh
JOKYMEHTBHI, YKa3aHHbIE B ITyHKTE 2.6.1 HacTosmero aAMMHUCTPATUBHOTO PErjIaMeHTa B 3JIEKTPOHHOM
dopme wuepes EIIY, PIIY c¢ wucnonp3oBaHHEM DSIEKTPOHHBIX JOKYMEHTOB, TMOJMUCAHHBIX
AJIEKTPOHHON MOJMKCHIO B COOTBETCTBUU ¢ TpeboBaHusiMu denepanbHoro 3akoHa ot 06.04.2011 Ne 63-
@3 «O06 >MEeKTPOHHOMN TOMTUCH.

VYHOTHOMOYEHHBIM opraH obOecreunBaeT WHPOPMHUPOBAHUE 3asBUTENE O BO3MOXKHOCTH
[IOJTYy4eHUs MyHULUITaIbHOHN yeayru yepes EINNY, PIITY.

Oobpamenune 3a ycayroir uepe3 EIII'Y, PIII'Y ocymecTBiaseTcss TMyTeM 3aloJHEHUS
WHTEepaKTUBHOU (opMbl 3asBieHus (popMupoBaHHsS 3ampoca O TMPEAOCTABICHHH MYHHIIUATATBHOM
yCIyTH, COJIepKaHHe KOTOPOTO COOTBETCTBYET TpeOOBaHHUSIM (OPMBI 3asiBICHHUS, YCTaHOBICHHOU
HACTOSIIUM aIMUHHCTPATUBHBIM PEriiaMeHTOM) (ajee - 3ampoc).

O6pameHHe 3ajdBUTCIIA B yHOJ]HOMO‘lCHHBIﬁ OpraH YKa3aHHBIM crocoboM oOecIreurBaer
BO3MOXHOCTbH HAIIPaBJICHUSA U MOJTYUCHUS OJITHO3HAYHOH U KOH(I)HHGHHH&HBHOﬁ I/IH(I)OpMaI_II/II/I, a TaKXKe
MPOMCIKKYTOUYHBIX COO6I.I.I€HPII>1 U OTBETHOI I/IH(I)OpMaLII/II/I B DJICKTPOHHOM BHUAC C HCIOJIb30BAHHECM
SHCKTpOHHOf/'I MMOAIIUCH B MOPAAKE, NTPCAYCMOTPCHHOM 3aKOHOAATCILCTBOM Poccuiickoit qbenepauﬂn.

2.16.3. Ilpu mpenocTaBieHUH MYHMLMIAIBHOM YCIYrH B 3JEKTPOHHON (hopMe MOCPEICTBOM
EIIT'Y, PIIT'Y 3asBuTenio ooecneunBacTes.

- HOJIYYCHHC HH(bOpMaHHH O MOPAAKE U CpOKax MPEAOCTABIICHUSA MYHHHHHaHBHOﬁ YCIIyI'H,



- 3alIMCb HA IPHUEM B YHOJIHOMO‘IGHHblf/’I OpraH AJid moJavyu 3asBJICHUA U JOKYMCHTOB,

(dopmHpoBaHUE 3ampoca;

IIPUEM U PETUCTpaLUs YIIOJTHOMOYEHHBIM OPraHOM 3aIpoca U JOKYMEHTOB;

IIOJIy4EHHE pe3yibTaTa IIPEeI0CTaBICHNS] MyHULIUIIAIBHON YCIIYTH;

MOJIYy4YCHUC CBG,[[CHI/If/’I 0 XOZC BBIINIOJIHCHUS 3aI1pocCa.

IIpu HampaBiieHMM 3alpoca HUCIOJIb3YeTCs IPOCTas dJIEKTPOHHAs MOMANKCH, IPHU YCIOBHUH, YTO
JINYHOCTb 3asBUTEIIS YCTAHOBJICHA IIPU AKTUBALMU YUYETHOM 3aIIUCH.

3. CocTaB, MocJ1e10BaTeJILHOCTh U CPOKH BbITIOJTHEHHS
aIMHHHCTPATHBHBIX NpoueaAyp (aeficTBuii), TpeGOBAHUS K MOPSIAKY
UX BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHU S
aIMHHHCTPATHBHBIX Mpoueayp (aeiicTBuii) B 3JIeKTPOHHOIi opme

3.1. McuepnpiBaromiuii mepeueHb aIMUHUCTPATUBHBIX TPOLEIYD
1) mpuem u peructpanus 3asiBICHUS U JOKYMEHTOB Ha IPEIOCTaBICHHE MYHUIIUITATBHOW YCIIYTH;

2) ¢dopMupOBaHME M HalpaBIICHHE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl (OpraHu3alyi),
y4acTBYIOUIHME B MPEIOCTABICHUN MyHUIUIIATBHON YCIIyrH (IpyU HEOOX0IMMOCTH);

3) yBeJOMJICHHUE 3asBUTENS O MPEACTABICHUU JOKYMEHTOB U (Win) UHPOpMAIMK, HEOOX0AUMON
IS IPOBE/ICHHSI IEPEYCTPOMCTBA M (MITH) NIEPEIIAaHUPOBKY MOMEIICHHS B MHOTOKBAPTHPHOM JOME;

4) mpuHSATHE PElICHHs O MEPEeBOJIe MM 00 OTKa3e B MEPEBOJIE JKUIJIOTO MOMEIICHUS B HEKHUIIOE
WJI HEXXWIOTO MIOMELIEHHUS B KUJIOE IIOMELIEHUE;

5) Beigaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJabTaTaM IPEIOCTaBJICHHS MYHUIMIIAIbHON
YCIIYTH.

bnok-cxema mpepocTaBieHHsT MyHHLIMIAIBHON ycnyru npenactasieHa B [Ipmiokenun Ne 1 k
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY.

3.1.1. Ilpuem u peructpauusi 3asBiICHHS M JOKYMEHTOB Ha MpPEIOCTaBICHUE MYHHMIIMIATbHON
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hayaja BBIOJHEHUS AJMHHUCTPATUBHOM IPOLEAYPHl  SBISETCS
MOCTYIUICHHE OT 3asABUTENS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPEAOCTABICHUS
roCyJIapCTBEHHOH yclyrH, B ynosHoMo4eHHbIi oprad, EINT, PIIT'Y 6o uepe3 MOLI.

3.11.2. Ilpu nuyHOM oOOpalIeHUH 3asgBUTENS B YHOJHOMOYEHHBI OpraH CHEelHaIUCT
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MMPUEM U BbIJauy JTOKYMEHTOB!

YCTAHABJIMBACT JIMYHOCTL 3asABUTCIII HaAa OCHOBAHHMU JOKYMCHTA, YIOCTOBCPAIOIICIO €TI0
JIMYHOCTD, NPCACTABUTCIIA 3adBUTCIIA - HA OCHOBAHHUU JOKYMCHTOB, YAOCTOBCPAIOIIHNX €TI0 JIMYHOCTD U
IIOJIHOMOYHA (B ciIydyac O6paH_IeHI/I$I HpCIlCTaBI/ITeJIH);

MMPpOBEPACT CPOK JeficTBUSA JOKYMCHTAQ, YAOCTOBCPAIOMICTO €0 JIMYHOCTD U COOTBCTCTBUEC JaHHBIX
JOKYMCHTA, YAOCTOBCPAIOIICIO JIMYHOCTH, AAHHBIM, YKA3aHHBIM B 3a4BJICHHU O COIIaCOBAHHU



nepeycTpoicTBa u (MiIH) MEeperuiaHMPOBKH MIOMEIICHUSI B MHOTOKBAPTHPHOM JIOME M TIPUIIOKEHHBIX K
HEMY JOKYMEHTaX.

B X0A¢ MmpueMa AJOKYMCHTOB OT 3asABUTCIIA WK YIIOJHOMOYCHHOTO HM JiMIAa CICHHUAIUCT,
OTBETCTBEHHBIM 3a IIPpUEM U BbIAAYY JOKYMCHTOB, YIOCTOBECPACTCA, UTO.

1) TCKCT B 3asBJICHUU O IICPEBOJAC NOMCIICHUA NOAAACTCA NPOYTCHUIO,

2) B 3asBJICHHM O MEPEBOJIC MOMEIICHUS YKa3aHbl (paMUJIHs, UMs, OTYeCTBO (TMOCIEIHEe - MPHU
HAJIMYKMK) (PU3UIECKOTO JIUIA JTMO0 HAMMEHOBAHUE FOPUIMUYECKOTO JIHIIA;

3) 3ajBJICHUC O TMCPCBOJAC MNMOMCHICHUA TIOAINMMUCAHO 3adBUTCICM WJIHU YHOHHOMOHGHHLII)JI
IIPEACTAaBUTEIIb,

4) mpuiararoTcs JOKYMEHTBI, HEOOXOIUMBIC JIs TIPEIOCTABICHHS MyHUITUTIAILHON YCITyTH.

IIpu ycraHoBiaeHMHM (AKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTb IIO
NPEJOCTaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asABUTEINA, IPU HECOOTBETCTBUU IPEJCTABICHHBIX
JOKYMEHTOB TPEOOBAaHHUSAM HACTOSILIEr0 aIMHHUCTPATHUBHOIO pErIaMEHTa - YBEAOMIISIET 3asBUTENS O
BBISIBJICHHBIX HEJOCTAaTKaX B NPEACTABICHHBIX JOKYMEHTAaX M NpeularaeT MPUHATH MEphl M0 HUX
YCTpaHEHHIO.

B CJIydac €CJik 3asBUTCIIb HACTAMBACT HA NPUHATUNU JOKYMCHTOB - IIPUHHUMACT MPCACTABJICHHLIC
3asBUTCIICM JOKYMCHTEI.

B ciyuae eciu 3asBUTENIb CAMOCTOSITENIBHO PEILUI IPUHATH MEPBI 110 YCTPAHEHUIO HEAOCTATKOB,
[oclie MX YCTPaHEHHUs IOBTOPHO oOpamiaercs 3a MPeJOCTaBICHUEM MYHUIMMAILHOM YCIYyrd B
HOPsAKE, IIPEIYCMOTPEHHOM HACTOSIIIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

Ilo oxoHuYaHUM npueMa 3asBJICHUA W HpHJIaracMblXx K HEMY JOKYMCHTOB, CIICLHUAJIUCT,
OTBETCTBEHHBIN 3a npueM JOKYMCHTOB, BbLLIACT 3asABUTCIIIO PACIIUMCKY B IOJYUYCHHH OT HETO
AOKYMCHTOB, C YKa3aHUCM HUX IMCPCUHA U JaThl UX MOJYUCHHUA YIIOJIHOMOYCHHBIM OPraHoOM, a TaK¥XeE C
YKa3aHHUCM ICPCUHA JOKYMCHTOB, KOTOPLIC 6y,E[YT MOJIYYCHBI IO MCKBCAOMCTBCHHBIM 3aIlPpOCaM.

MakcuManbHbBIN CPOK BBITIOJTHCHUSA aZ[MHHHCTpaTHBHOﬁ npoucaypsl 1o NpueMy u perucTpainuu
3ad4BJICHUSA O IICPCBOAC MMOMCHICHUS U MPUIIOKCHHBIX K HEMY TOKYMCHTOB COCTAaBJIACT 1 pa60q1/1171 JCHb
C MOMCHTA NOCTYIIJICHUSA 3adBJICHUA.

KpI/ITCpI/Iﬁ NPUHATHA PCUICHHUA. TIOCTYIJICHHMEC 3asBJICHHA O TIEPEBOJAC IIOMCHICHUS U
MMPUIIOKCHHBIX K HCMY JOKYMCHTOB.

Pe3yJ'ILTaTOM aHMHHHCTpaTHBHOﬁ npoucaypel ABJIACTCA HNPUEM U PCTUCTpalld 3asABJICHUSA O
MEpCBOAC NMOMCIICHHU A U ITPUIIOKCHHBIX K HEMY NTOKYMCHTOB.

Wudopmanus o mpueme 3asiBICHUS O TIepeBO/Ie MOMEIEHHs U MPUIOKEHHBIX K HEMY TOKYMEHTOB
¢uKcHpyeTcs B CHCTEME OJJIEKTPOHHOTO JIOKyMeHTooOopoTa U (MiM) >KypHalle perucTpariu
YIIOJTHOMOYEHHOI'O OpraHa, I0CJI€ YEro MOCTYNHBIINE TOKYMEHTHI MEPEAAOTCs JOKHOCTHOMY JIMLLY
JUIsl pACCMOTPEHMS U Ha3HAYEHUSI OTBETCTBEHHOT'O UCIIOJIHUTESL.

3.1.1.3. Ilpuem u peructpanus 3asBICHHUS U JOKYMEHTOB Ha IMPEIOCTaBICHUE MYHHUIIUIAIbHON
ycnyru B (popme 31eKTpoHHBIX ToKyMeHTOB dyepes EINTY, PIITY.

[lpu HampaBiICHUU 3asBICHUS O IMEPEBOJE MOMEIICHUS B 3JIEKTPOHHOW (opme (mpu HaTUYUH
TEXHHYECKOH BO3MOXKHOCTH) 3asBHTEN0 HeoOxoammo 3amoiHuth Ha EIY, PIIT'Y snekrpoHHyO
dopmy 3ampoca Ha NPEJOCTaBICHHE MYHHULUNAIBHOM YCIyrd, NPUKPENHUTh K 3asABICHUIO B



AJIEKTPOHHOM BHUJIE JJOKYMEHTHI, HEOOXOAUMBIE /ISl IPEI0CTABICHUS MYHUIIUITAIHHON YCIYTH.
Ha EIIT'Y, PIIT'Y pa3smermaercst oOpaserl 3al0IHEHHs YIICKTPOHHO (opMbl 3asiBiieHus (3ampoca).

dopmarHo-OTMYECKass TpoBepKa C(HOPMHPOBAHHOTO 3asBiicHHs (3ampoca) OCYIIECTBISIETCS
aBTOMATHYECKH T1OCIIE 3alI0JTHEHHS 3asiBUTENIEM KaXI0T0 U3 MOJIeH 3IIEKTPOHHOM (opmbl 3anpoca. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO MOJIS AJIEKTPOHHOM (OpPMBI 3aIipoca 3asBUTENb YBEAOMIISETCS
O XapakTepe BBISBICHHOM OIIMOKM M TOPSAKE €€ YCTpaHEHUs IOCPEICTBOM HH()OPMAIMOHHOTO
COOOIIEHNS HEMOCPEACTBEHHO B AJIEKTPOHHOH (opme 3arpoca.

CHCL{I/IaJ'II/ICT, OTBETCTBEHHBIMN 3a NpUEM U BbiAady OJOKYMCHTOB, IMPU NOCTYIJICHUU 3asABJICHUA U
JOKYMCHTOB B 3JICKTPOHHOM BHUJE.

MPOBEPSIET DIEKTPOHHBIE O00pa3bl TOKYMEHTOB HAa OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
HCKa)XEHHOW WH(OpMAIINY;

PETUCTPUPYET AOKYMEHTHI B CHCTEME 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa YHOJIHOMOYEHHOIO
OpraHa, B )ypHaJle PerHCTpalluH, B CIIy4ae OTCYTCTBUSL CUCTEMBI JJIEKTPOHHOTO TIOKyMEHTO000pOTa,;

dbopMUpyeT W HampaBisieT 3asBUTENIO 3JEKTpoHHOe yBenomuieHue uepe3 EINTY, PIITY o
NOJYYCHHH W PETHCTPAllMU OT 3asBHTENs 3asBIeHHs (3ampoca) M KON JOKYMEHTOB, B Cllydae
OTCYTCTBHs TEXHMYECKOM BO3MOKHOCTM AaBTOMATHUYECKOTO yBeAOMIICHMs 3asBurens udepe3 EIIY,
PIIT'Y;

HaIlpaBJIseT MOCTYNMUBIIUN MMAKET JOKYMEHTOB JOJKHOCTHOMY JIMIY YIIOJIJHOMOYEHHOIO OpraHa
JUIsL PACCMOTPEHUS U HA3HAYEHHUS OTBETCTBEHHOI'O UCIIOJIHUTEIIA.

MakcumanbHbl CPOK BBIIIOJHEHHS aIAMUHUCTPATUBHOM IPOLEIYPHI IO IIPUEMY U PETUCTpaluu
3asBJICHUS O TEPEBOJE TMOMEIICHUS U TMPHJIOKEHHBIX K HEMY JOKYMEHTOB B (hOopMe 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBiisieT 1 pabouuii 1eHb C MOMEHTA MOJIy4YEHHsI IOKYMEHTOB.

Kpurepuii mnpuHATHS pelIeHUS. MOCTYIJIEHUE 3asBICHUS O I[E€pPEBOJE IIOMELIEHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraroM agMUHUCTPATUBHOM NIPOLELYPBI SIBISETCA IIPUEM, PETUCTpauus 3asBICHUS O
[IepeBOIE TIOMEIECHHS U NIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Tlpu HampaBiIeHUM 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIOJIHOMOYEHHBIH OpraH
MIOCPEJCTBOM IIOYTOBOM CBSI3U CHELUAIUCT YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NPUEM U
BbIJIa4y IOKYMEHTOB:

NpoBepsieT MPaBWIBHOCTh aIPEeCHOCTH KoppecnonaeHnuu. Omuboyno (He 1o ajpecy)
IIPUCIIAHHBIE TMCbMa BO3BPAILlAlOTCS B OPraHU3aLMI0 IOYTOBOM CBS3H HEBCKPBITHIMU,

BCKPBIBACT KOHBEPTHI, MPOBCPACT HAJIMYHUC B HUX 3aABJIICHHUA U HOKYMCHTOB, 00513aHHOCTh TI0
IPEAO0CTABJICHHIO KOTOPBIX BO3JIOKCHA HA 3asBUTEIIA,

MMPOBEPSACT, YTO 3a4ABJICHHC HAIIMUCAHO pa36opq1/1130, (I)aMI/IJ'II/II/I, HUMCHA, OTYCCTBA (HpI/I HaJ'II/I‘-II/II/I),
HaNMME€HOBAHHUEC, aJIPpeC MECTA JKUTEIbCTBA, aIp€C MECCTOHAXO0XKICHMS, HAallMCAHbI IIOJTHOCTHIO,

MpOBOAUT IMCPBUYHYIO IMPOBCPKY MNPCACTABICHHBIX KOITHI AOKYMCHTOB, HX COOTBETCTBUC
HCﬁCTBYIOmeMy 3aKOHOAATCIILCTBY, a TAKXKC TMPOBCPACT, YTO YKAa3aHHBIC KOIIHMU 3aBCPCHLBI B
YCTAaHOBJICHHOM 3aKOHOJATCIIbCTBOM ITOPSIKE,

MMPpOBEPACT, YTO KOIMMU HJOKYMCHTOB HC UMCIOT HOBpG)KI[GHPIfI, HAJIMYHUC KOTOPBIX HC IO3BOJIACT



OJHO3HAYHO HCTOJIKOBATh UX COACPIKAHUC, OTCYTCTBYIOT IMOAYUCTKH, IMPUITUCKH, 3aUCPKHYTHIC CJIOBA,
HCIIPABJICHUA.

MakcumanbHbli CPOK BBIIOJHEHHS aAMUHUCTPATUBHON IPOLEIYPHl IO IIPUEMY U PETUCTpaluu
3asBJICHUS O NIEPEBOJAC MIOMEILECHUS U IIPWIOKEHHBIX K HEMY JJOKYMEHTOB, IIOCTYIHUBIINX [TIOCPEACTBOM
MIOYTOBOM CBA3M, cocTaBisieT 1 pabounii IeHb C MOMEHTA NOJTY4YEHUS TOKYMEHTOB.

Kpurepuii mnpuHATHS pelIeHUs. MOCTYIJIEHUE 3asBICHUS O IME€pPEBOJIE IIOMELIEHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraTroM aiMUHUCTPATUBHOW IPOLIEAYPHI SBIISETCA INPUEM W PErUCTpALMs 3asBICHUA O
[IePEBOIE TIOMEILECHHS U NIPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Wudopmanus o mpueme 3asiBICHUS O TIEPEBO/IE IOMEIECHHS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB
¢buKcupyercss B cUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa YMOJHOMOYEHHOTO OpraHa, B >KypHae
perucTpany, B ciiydae OTCYTCTBUSL CUCTEMBI JJIEKTPOHHOTO IOKYMEHTO000POTA.

B neHp perucrtpanuu 3asBICHUs O IEPEBOJE NOMEIICHUS U PUIIOKECHHBIX K HEMY JOKYMEHTOB,
CHELUAIUCT, OTBETCTBEHHBIM 3a IpUEM [JOKYMEHTOB, [E€pENacT I[OCTYIUBIIUE JOKYMEHTBI
JOJDKHOCTHOMY JIMIIY YIIOJTHOMOYEHHOI'O OpraHa Ui pacCMOTPEHHUs M HA3HAYEHUS OTBETCTBEHHOIO
UCIIOJIHUTEIA.

3.1.2. ®opmupoBaHue U HANPABICHUE MEXBEJOMCTBEHHBIX 3aIlIPOCOB B OpraHbl (OpraHu3alun),
Y4YaCTBYIOIIHE B IPEJAOCTABICHHH MYHULIUIIATBHOM yCIIyrH (IpH HEOOXOAUMOCTH).

OcHoBaHMeM /s HayajJa aJMUHUCTPATUBHOM MpPOLEAYpHl SABISETCS HENpEICTaBlICHHE
3asgBUTEJEM JOKYMEHTOB, MpPEIyCMOTPEHHbIX moAmyHkramu 2, 3, 4 mnyHkra 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PErIaMeHTa.

I[OJI)KHOCTHOG JIMOO  YIIOJIHOMOYCHHOTO OpraHa TIIpd TOJYYCHHU 3adBJICHUA O IMCPCBOAC
NMOMCIHICHUA U MPUIIOKCHHBIX K HCMY JOKYMCHTOB, IMOPYYACT CIICHUATIUCTY COOTBCTCTBYIOIICTO OTACIIA
MMPOU3BCCTU UX ITPOBCPKY.

B cnywae, ecnu cnenuaiMcTOM COOTBETCTBYIOIIETO OTAena OyJeT BBIABICHO, YTO B IepedHe
NPEJCTABICHHBIX  3asBUTENEM  JIOKYMEHTOB  OTCYICTBYIOT  JIOKYMEHTBHI,  IpPEIyCMOTPEHHBIE
noanyHkrtamu 2, 3, 4 myHkra 2.6.1 HacTosIero aJMHHHUCTPATUBHOTO perjiaMeHTa, NMPUHUMAETCS
peleHre 0 HalpaBJIeHUN COOTBETCTBYIOLIMX MEKBEAOMCTBEHHBIX 3aIIPOCOB.

MeXBe1OMCTBEHHbBIS 3alpOChl HAIPABJIAIOTCA B CPOK, HE HpeBBIIJ_IaIOIJ_IHﬁ 3 pa6oq14x JHEH co IHSA
perucTpanuu 3asaBJICHUS O MEPCBOAC IMMOMCIICHUSA U ITPUIIOKCHHBIX K HEMY NOKYMCHTOB OT 3adBUTCIIA.

HaHpaBHCHI/IC MCKBCAOMCTBCHHLIX 3allpOCOB OCYHICCTBIIACTCA B SHCKTpOHHOﬁ (bopMe C
HCIIOJb30BAHUEM €IMHOM CHCTEMBbl MEXBEIOMCTBEHHOIO QJICKTPOHHOTO B3aUMOJICHCTBUSI U
MMOJKIIOYEHHOMN K Helt per HOHAJIbHOM CHCTEMBbI MEKBEJOMCTBEHHOI'O SJICKTPOHHOT'O B3aMMOICHCTBUSI.

CHCLII/IaJ'II/ICT COOTBCTCTBYIOLICTO OTHCIIA, OTBETCTBEHHBIN 3a MNOATOTOBKY JAOKYMCHTOB, 00s13aH
IMPUHATDb HeO6XOIII/IMLIC MEpbI JId NOJYYCHHA OTBE€TA Ha MCKBCAOMCTBCHHBIC 3allpoOCbl B
YCTaHOBJICHHBIC CPOKH.

B CJIyda€ HC IMOCTYIUICHUA OTBCTA Ha MEKBEIOMCTBEHHBIN 3arpoc B CPOK yCTaHOBHCHHHﬁ
ITYHKTOM 2.6.3 AIMUHUCTPATUBHOT'O PETIIAMCHTA NPUHUMAIOTCA MCPBI B COOTBCTCTBHUU MOANTYHKTOM 3
ITYHKTa 3.1 HACTOAIICTO aIMUHHUCTPATHUBHOT'O PCTJIAMCHTA.

Kpurepuii  npuHATHS ~ pelleHHs:  HEMNpeACTaBICHHUE  JOKYMEHTOB,  IPEIyCMOTPEHHBIX
noAnyHkTamu 2, 3, 4 myHkra 2.6.1 HacTOsIIEro aIMMHUCTPATUBHOI'O PETJIaMEHTA.



PesynbTaTom aIMUHHUCTPATUBHOW  MPOLEAYPbl  SBISETCA MOJTyYEHHE B paMKax
MEXBEIOMCTBEHHOTO DJICKTPOHHOTO B3aWMOJICHCTBHS JOKYMEHTOB (MX KOMWUW WM CBEICHUH,
COJICPKAIIUXCS B HUX), HEOOXOIUMBIX JIJISI IPETIOCTABICHUS MyHUITUIIATLHON YCIIYTH 3asBUTEIIO, JTHOO
noyiyueHue HHQpOpMAIMM, CBUACTEIBCTBYIONIEH 00 OTCYTCTBHM B PACIOPSDKEHUHM OPraHoB
(opraHu3aiii), y4acTBYIOIIUX B MPEIOCTABICHUN MYHHUIUIAIBLHOU YCIYTH, TOKYMEHTOB (MX KOIIHIA
WM CBEJICHUH, COJIEPIKAIUXCS B HUX), HEOOXOIUMBIX ISl TPEIOCTABICHUS MYHHUIIMITATBHOMN YCIYTH.

(DI/IKCEIL[I/ISI pe3yJibTaTa BbITIOJTHCHUA aZLMI/IHI/ICTpaTI/IBHOI\/‘I nponcaypsbl HEC MIPOU3BOJAUTCA.

3.1.3 IlpunsTHe pemeHus o nepeBoie UM 00 OTKa3e B IEPEBO/IE )KUIIOTO MOMEILICHHUS B HEXXUIIOE
Y HEXKUJIOTO NMOMEUICHHS B )KHUJIOE TIOMEIIIECHHE.

OcHoBanueM i1 Hauyajda  aJAMHUHUCTPAaTUBHOW  NpPOLEAYpbl  SBISAETCS  IOJIY4YEHHUE
YIIOJTHOMOYEHHBIM OPTaHOM JIOKyMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.1 HacTOsAIIEero aAMUHUCTPATUBHOTO
periaMeHTa, B TOM YHUCIE IO KaHajlaM MEKBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJCUCTBHS,
a100 MH(pOpMAaIMK, CBHICTEIBCTBYIOMIEH 00 OTCYTCTBUH B PaclOpsHKEHHH OPraHoB (OpraHH3aluii),
Yy4acTBYIOIIMX B MPEIOCTABICHUM MYHUIMIAIBHOW YCIYrH, JOKYMEHTOB (MX KONHMHA WIN
COZCPIKAIIMXCS B HUX CBEJICHUH), HEOOXOAUMBIX JIJIS TPEJOCTABICHUS MyHUIIMIIAIBHOW YCITYTH.

OTBETCTBEHHBIM 32 BBINTOJIHCHHUE aﬂMHHHCTpaTHBHOﬁ Iponecaypsl ABJIICTCA JOJDKHOCTHOC JIMIO
YIHOJIHOMOYCHHOT'O OpraHa.

Cnenuanuct  OT/AeNa/ynoJHOMOYCHHAss KOMHUCCUSL MPOBOJHMT  aHAIU3  IPEJCTaBICHHBIX
JOKYMEHTOB Ha HAJIMYME OCHOBAHWI JUIS NPUHSATUS PEIICHHS, U MOATOTABIMBACT MPOCKT PEIICHHS O
nepeBojie WiM 00 OTKa3e B MEPEBOJC XKHJIOTO MOMEIICHHS B HEXKWIOC U HEKHIOTO MOMEIICHHS B
JKUJIoe moMernieHue mo Gopme, yreepkaeHHo# nmocranoBieHueM IIpasurenscta PO ot 10.08.2005 Neo
502 «O6 yrBepxkaeHuu (HOpMBI YBEAOMIICHHS O nepeBoje (0TKase B MEepeBoje) XKWIOTro (HEKHIIOro)
MIOMEIIEHHSI B HEXIIIOe ()KUJIOE) TIOMEIIICHUEY.

HpI/I MOCTYIVICHUU B YHOJ'IHOMO‘-IGHHHﬁ OpraH OTBCTa OpraHa FOCYHapCTBCHHOﬁ BJIaCTHU, OpraHa
MCCTHOI'O CaMOyHpaBJICHUS 1100 MOABEJOMCTBEHHOMN oprany FOcy,Z[apCTBCHHOf/'I BJIaCTU WJIK OpraHy
MCCTHOI'O0 CaMOYIIPABJICHUA OPraHU3allli Ha MEKBEIOMCTBEHHBII 3aIMpocC, CBUACTCIbCTBYIOLICTO 00
OTCYTCTBHUU JOKYMCHTA U (I/IJ'II/I) I/IH(I)OpMaI_II/II/I, HCO6X0,Z[I/IMBIX AJid IepeBoJa KUJIOro MOMCEIICHHSA B
HCKHUJIOC MOMCHICHHUEC WJIM HEKUJIOTO0 MOMCEHICHUS B KHUJIOC IMOMCHICHUEC B COOTBCTCTBHUH C ITYHKTOM
2.6.1 HACTOAMICIO AAMHUHUCTPATUBHOTO PErilaMCHTa, MW CCIIU COOTBCTCTBY[OIJ_II/Iﬁ JOKYMCHT HC
MPEACTABJICH 3asdBUTCIIEM 110 COOCTBEHHOI HMHUINAaTUBC, yHOJ'IHOMOLICHHHﬁ oprad IocCJIC MOJIYYCHUA
YKa3aHHOTO OTBCTA YBCAOMIISACT 3asBUTCIIAL O IOJTYUCHHUHW TAKOTO OTBCTA, U MPEAIAracTt 3asiBUTCIIIO
npeACTaBUTb OOKYMCHT U (I/IJ'II/I) I/IH(I)OpMaI_II/IIO, HCO6XOI[I/IMBIG AJId IpOBCACHUA TMEPCBOJA KHUJIOTO
NOMCIICHUA B HCXKHIJIOC IMTOMCIICHUE HMJIM HCXKHUIIOTO IIOMEIICHUSA B XXMNJIOC IMOMCIICHUE B COOTBECTCTBUU
C TYHKTOM 2.6.1 HACTOAIICTO aIMUHUCTPATUBHOI'O PErilaMCHTA, B TCUCHUC MIATHAAATU paGOqu JHen
CO IHS HaAIIpaBJICHUA YBCIOMIICHUS.

HpI/I HCTIPCACTABJICHUU 3adBUTCIICM JOKYMCHTOB, HCO6X0,Z[I/IMBIX g [peaOoCTaBIICHUS
MyHHHHHaHLHOﬁ YCIyTHy, B YKadaHHOM cCJIydac, CHICHUAJIMCT  COOTBCTCTBYIOLICTO  OTACIIA
MOATOTABJINBACT NPOCKT PCIICHUA 00 oTKa3e B NEpeBOJAC KUJIOTO IMMOMEIICHUA B HEKUJIOC ITOMCIICHUC
WJIN HCXHUJIOTO IOMCIICHUS B ) KHJIOC ITIOMCIICHUC.

Pemenre 00 oTkase JKHIIOrO NOMCIICHNA B HCXWIIOC ITOMCIICHUC WM HCXKWJIOIO IIOMCIICHUA B
JKHJIOC MOMCHICHUEC NOJIZKHO COACPIKATH OCHOBAHUA OTKa3a C 00s13aTeNbHOM CCHUIKOM Ha HapyLICHUH.

Pemenne o NEepeBOAC UIH 00 OTKase B HIEepeBOJAC KUJIOTO IMOMCUICHHA B HCEKUJIOC MMOMCUICHUC
WJIKM HCXKHIIOroO IIOMCHICHHMA B JKHJIOC ITIOMCHICHUEC IIOAIMCBIBACTCA AOJDKHOCTHBIM  JIMIIOM
YIOOJHOMOYCHHOTO OpraHa B [BYX JK3CMILIApax W NEPCAaAcTCAa CIICHUAIUCTY, OTBECTCTBCHHOMY 3a
NprueM-BbIIa1y JOKYMCHTOB.



B ciywae mnpencrasieHus 3asBJICHHS O IepeBoae nomeuieHus uepes MODIL[ noxymeHT,
MOATBEPXKAAIOUINI NPUHATHE pelleHus, Hanpasisercs B ML, ecnu nHON criocob ero mnoyrydeHus He
YKa3aH 3asBUTEIIEM.

MakcuManbHbli CPOK BBIIIOJIHEHMS AJIMHMHUCTPATUBHOW IPOLEAYPHl IPUHATUS PEIICHUS O
NepeBoic UM 00 OTKa3e B IMEPEeBOJC JKUIOTO MOMEIICHHS B HEXHIIOC W HEXKMUJIOTO MOMELICHHS B
KUJIO€ TIOMELICHWE HE MOXKET IIPEBBbILATh CpOKa IIAITH JHEW CO [JHA IIPEACTaBICHUS B
YIIOJIHOMOYEHHBIA OpraH JOKYMEHTOB, 00S3aHHOCTh MO MPEACTABICHUIO KOTOPBIX B COOTBETCTBHUH C
NyHKTOM 2.6.1 HacTosIIero aIMMHUCTPATUBHOTO PETJIaMEHTa BO3JI0KEHA Ha 3asiBUTEIIS.

Kpurepwuit npunsaTus pemenus: Haauure (OTCYTCTBUE) OCHOBAHUI U 0TKa3a B MPEJOCTABICHUH
MYHUIUNAIBHOW YCIIYTH, TMPEAyCMOTPEHHBIX MYHKTOM 2.7 HAaCTOSIIETO0 aJMUHUCTPATHBHOTO
peryiaMeHra.

Pe3ynpraroM agMUHUCTPATUBHOM MPOLEAYPHI SABJISETCS IOCTYIUIEHHE K  CIIELIMAIIUCTY,
OTBETCTBEHHOMY 3a NPUEM-BBIJJAYy JOKYMEHTOB, PELICHUS O IMEpeBOjie WM 00 OTKa3ze B IMEpeBOjie
JKHAJIOTO IIOMEILECHUS B HEXKUIIOE U HEXKWIOTO NTOMEILCHUS B XKUJIOE IIOMEIICHUE.

Pe3ynbTar BBHINONIHEHUS aJMUHUCTPATUBHON MPOLEAYpPHl (PUKCUPYETCS B CUCTEME JICKTPOHHOTO
JOKYMEHTO00O0pOTa YIIOJTHOMOYEHHOTO OPraHa, KypHajle perucTparuu.

3.1.4. Brigaya (HanpaBiieHHE) JOKYMEHTOB IO Pe3yJbTaTaM MpPEJIO0CTaBICHUS MYHUIMIIAIbLHON
YCIIYTH.

3.1.4.1. Beigaya (HanpaBiieHHE) TOKYMEHTOB 10 PE3YJIbTaTaM MPEAOCTABICHUS MyHHUIIMIIAILHON
YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBanueMm AJId Hadalla IpoucAyphbl BbIIa4Y JOKYMCHTOB ABJIACTCS HAJIMYUC C(bOpMI/IpOBaHHBIX
AOKYMCHTOB, SABJIAIOIIUXCA PC3YJIbTATOM IIPCAO0CTABIICHUA MyHI/II_II/IHaJ'IBHOI\/'I yCIyru.

Jlis monmydeHusi pe3yabTaTOB MPEJOCTABICHUS MYHHUIIMIAIBHON yCIyrd B OyMaKHOM BHUIE U
(Wu) U1 CBEPKU AJIEKTPOHHBIX 00pa30B JOKYMEHTOB ¢ opuruHajgamu (Mpu HaNpaBJICHHUH 3ampoca Ha
npenocrasienue yciyru yepe3 EINTY, PIITY (mpu Hanuuuu TEXHUYECKOHW BO3MOMXHOCTH) 3asiBUTEIb
MPEABABISIET CIEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, yIOCTOBEPSIOIIHIA JIUIHOCTD 3asIBUTEIIS;

2) JAOKYMCHT, HO,[[TBep)K,Z[aIOH_II/Iﬁ MOJIHOMOYHSA MMPEACTABUTCIIA HA MTOJTYUCHUC NOKYMCHTOB (CCJ'II/I
OT UMCHMU 3asBUTCIIA HeﬁCTByeT HpeI[CTaBI/ITeJ'IL);

3) pacmucka B OJTY4SHUHU TOKYMEHTOB (IIPU €€ HAIWYUU Y 3asiBUTEIIS).

CHCLII/IaJ'II/ICT, OTBETCTBECHHBIM 3a npueM #u BblAa4y MJOKYMCHTOB, IIPpU BbIAAYC PpE3YyJbTaTa
npeaoCTaBJICHUS YCIIYI'd Ha GYMEDKHOM HOCHUTEIJIC.

1) YCTaHAaBJIMBACT JIMYHOCTD 3asABUTCIIA 1100 ero NPEACTABUTEIIS,

2) MMPOBEPACT MPAaBOMOYUA TMPECACTABUTCIIA 3adBUTCIIA JIeCTBOBaTh OT MMEHH 3asBUTEIIA npu
IOJIy4YCHHUH NOKYMCHTOB,

3) BBIIACT JOKYMEHTHI;

4) peructpupyer (akT BbBIJAYM TOKYMEHTOB B CHCTEME JIIEKTPOHHOTO JIOKyMEHTOOO0OpOTa
YIIOJTHOMOYEHHOT'O OpraHa U B J)KypHaJle pErHCTpaluy,



5) oTka3bIBacT B BBIIAYE pe3yJIbTaTa MPEAOCTABICHHS MyHUIIMIIAILHON YCIYTU B CIyJasix:

- 3a BBIJAYCH JIOKYMEHTOB OOpaTWIOCh JIMIO, HE SBJISIOIIEeCS 3asBUTEIeM  (ero
NPEJCTABUTEIIEM);

- oOparuBIIeecs MO OTKA3aJIOCh MPEIBbIBUTH JOKYMEHT, YAOCTOBEPSIIOIIUN €T0 THYHOCTb.

B cinydae monaum 3asBUTENIEM JOKYMEHTOB B dJEKTpOHHOM Buie nocpeacrsom EIIY, PIII'Y u
YKa3aHUU B 3alpoce O IOJYYCHHM peE3yibTara IPEAOCTABJICHUS YCIYTH B JJIEKTPOHHOM BHUJE,
CIIELUAIMCT, OTBETCTBEHHBIN 3a IIPUEM U BbIIa4y JOKYMEHTOB!

1) ycraHaBIMBAET JIUYHOCTD 3asIBUTEIIS JIMOO €ro MPEICTABUTEIS;

2) mpoBepsieT MPaBOMOYUS NPEACTABUTEIS 3asBUTENS JCHCTBOBATH OT MMEHH 3asiBUTEIS MPU
IIOJIy4EHUU JOKYMEHTOB;

3) cBepsieT DIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHATaMH (IPU HAINPaBJICHUH 3arpoca U
JOKYMEHTOB Ha npenocrasieHue yeinyru yepes EINNY, PIITY;

4) yBeZIOMIISICT 3asIBUTEIISI O TOM, YTO PE3yNbTaT MPEIOCTABICHHUS MyHHIIMNIAIBHOM yciuyru Oyaer
HarpasJieH B 1n4yHbli kabunet Ha EINT'Y, PIIT'Y B (hopMme 31eKTPOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHUHM pPACXOXKIEHUH SJICKTPOHHBIX O0O0pa3oB JOKYMEHTOB, HAaIMpaBICHHBIX B
ANEKTPOHHOU (opme, ¢ OpUTHHANIAMH, pEe3YJIbTaT MPENOCTABICHUS YCIAYTH 3asBUTEII0 HE
Hanpasisercsa uepes EIIIY, PIII'Y, o yem cocTaBiisieTcs akT.

B cnyuae, ecinu mpUHSTO pelIeHHE O MEPeBOJIe WK 00 0TKa3e B MEPEBOJIC KUJIOTO MOMEIICHUS B
HEKWIOE M HEXKWIOTO IIOMELIEHUS B JKWIOE IIOMELICHUE, [aHHOE pELUICHUE CKaHUPYETCS U
Hanpasisiercss 3asButento uepe3 EINY, PII'Y nubo HampaBisercs B (opMe 3JIEKTPOHHOTO
JOKYMEHTA, MOAMMCAHHOTO JIEKTPOHHOU MOAMKUCHI0 B MTUYHBIN kabunet 3asButens na EINY, PIITY.
JlaHHO€ perieHne BhIAeTCs WU HAIIPABIISACTCS 3asIBUTEIO HE MO3IHEE YeM uepe3 TpU pabodux JHS CO
JTHSI IPUHSATHS TAKOTO PELICHUS U MOKET OBITh 00KAJIIOBAHO 3asIBUTENIEM B CyJIeOHOM TOPSIIKE.

MaxkcuManbLHBIN CPOK BBINIOJIHCHUA JaHHOM aﬂMHHHCTpaTHBHOﬁ nmpoucaypbel COCTaBJISACT 3
pa60q1/1x JAHS CO IHA HNPUHATHA pCIICHUA O IICPCBOJAC NN 00 oTkase B NEpCBOJAC KUJIOTO IIOMCIICHUSA B
HCXNUIIOC U HCXKUIIOTO MOMCIICHHA B )KHUJIOC ITIOMCIICHHUC.

Kputepuii mpuHATHS pelleHHs: MPHUHATHE pEIleHHs O IMepeBoAe WM 00 OTKa3e B MEpeBOjIe
JKUJIOTO MOMEIEHUS B HEXKMIIOE U HEXKMJIIOTO NTOMEIEHNUS B )KMIIOE ITIOMEIIICHHUE.

PesynbTaroM agMUHHUCTPAaTUBHOW MPOLIEAYPHI SBJISAETCS Bblaya WA HAIIPABICHUE IO aJIpecy,
yKa3aHHOMY B 3asBleHuH, aubo dyepes MODI[, EIIIY, PIITY 3asBurento MIOKyMEHTa,
MOITBEPKIAFOLIETO PUHATHUE TAKOTO PELICHUS.

PC3YJ'ILTaT BBIITOJTHCHU A aZ{MHHHCTpaTHBHOﬁ npoucaypsl (I)I/IKCI/IpyeTC}I B CUCTEMC JJICKTPOHHOTO
I[OKyMeHT0060pOTa YIIOJIHOMOUYCHHOT'O OpraHa U B )KYPHAJIC pCTUCTPALUHU.

4, (DOpMLI KOHTPOJIA 324 HCIIOJTHCHUEM
AIMHHHCTPATHBHOI'O perijiaMcHTa

4.1. Tlopsgok OCYIIECTBICHHUS TEKYIIEro KOHTPOJS 3a COONIOJCHHEM M HCIHOJIHEHHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMU TOJIOKEHUH HACTOSILEr0 aAMUHUCTPATUBHOIO PErjaMeHTa
U HHBIX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, YCTAaHABJIMBAIOUIMX TPeOOBaHHUS K IPEIOCTABICHUIO
MYHULUNATBHON YCIIYTH, a TaK)Ke MPUHITUEM UMHU PEIICHUH.



Texymuii  KOHTpoOJb 32 COONIIOJCHHEM U  HUCHOJHEHHWEM  JOJDKHOCTHBIMH  JIMLIAMHU
YIIOJIJHOMOYEHHOIO OpraHa ydera II0JIOKEHUN JaHHOIO0 aJIMUHHMCTPATHBHOIO pPErNIAMEHTa U WHBIX
HOPMATHUBHBIX NPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEJOCTABICHUIO MYHHIIUIIATBHOM
YCIIYTH, a TaKXKe MPUHATHEM MU pelleHui (ayee - TeKyIil KOHTPOJIb IeSITEIbHOCTH) OCYIIECTBIISCT
JOJDKHOCTHOE JIMLIO YIIOJIJHOMOYEHHOI'O OpraHa.

Texymmuii KOHTPOJIb OCYIIECTBISIETCSA MyTeM MPOBEACHUS MPOBEPOK COOIIOACHUS M UCIIOTHEHUS
JOJKHOCTHBIMM JIMLIAMU M COTPYIHHMKAMU IIOJIOKEHUH HACTOSAILEr0 aJIMUHHUCTPATUBHOIO pEriaMeHTa
U HHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTAaHABJIMBAIOUIMX TPeOOBaHHS K IPEIOCTABICHUIO
MYHULUIIAIBHON YCIYTH.

4.2. Tlops0K ¥ EpUOTUYHOCTh OCYIIECTBIICHUS IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOIHOTHI
U KadyecTBa MPEJOCTABJICHUS MYHUIUMIAIBLHOW YCIIYTH, B TOM YHUCIIE MOPSAOK U (OPMBI KOHTPOJISI 3a
IIOJIHOTOM ¥ KaY€CTBOM IIPENOCTABIICHUS MyHULUITIAJIBHON YCIYTH.

KoHTpo:b 3a MOJIHOTON M Ka4eCTBOM MPEJOCTABICHHSI MYHUIIUNIATHHON YCIYTH BKIIIOUAET B ce0s
MIPOBEJIEHUE TIPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYIICHHI MPaB 3asiBUTENCH, TPUHITHE PEIICHUN U
MOJIFOTOBKY OTBETOB Ha WX OOpalleHHs, CoOJepXKale >KanoObl Ha JneiictBus (Oe3meiicTBue)
COTPYIHHUKOB.

IIpoBepKH MOTHOTHI U Ka4yeCTBa IIPEAOCTABICHHUS MYHULIMIIAIBHONW YCIYI'M OCYLIECTBIIIIOTCS Ha
OCHOBAHMU PACIIOPSKEHUN YIIOJTHOMOYEHHOI'O OpraHa.

[TpoBepku MOTyT OBITh MJIAHOBBIMH M BHEIUIAHOBBIMH. [TOpsS0K M MEpHOAMYHOCTH MJIAHOBBIX
IIPOBEPOK  YCTaHABJIMBAIOTCS  PYKOBOJUTENEM  YIOJIHOMOYEHHOro opraHa. [lpm mnpoBepke
paccMaTpUBAaIOTCS BCE BOIPOCH], CBSI3aHHBIE C IPEJOCTABIEHUEM MYHHUIMNAIBHOW YCIYTH
(KOMIIEKCHBIE IPOBEPKH), HITH OTACIBHBIC BOIIPOCHI (TeMaTHYECKUE TIPOBEPKN).

BHemnuiaHoBbIe TIPOBEPKH MPOBOASTCSA Ui MPOBEPKH (PaKTa YCTpAaHEHHs paHee BBISBICHHBIX
HapyIICHW, a TaKke B Cllyyae IOJIydeHus: >kano0 Ha pedctBus (Oe3lneiicTBUE) COTPYAHUKOB.
ITpoBepkH Takxke MPOBOJSATCS 10 KOHKPETHOMY OOpaIlIeHUIO 3asBUTEIS.

HepI/IO,[[I/I‘-IHOCTB OCYHICCTBJICHHS IJIAHOBLIX IMTPOBCPOK - HC PEKE OJHOT'O pa3a B KBapTaJl.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIWIL, YIIOJIJHOMOYCHHOI'O OpraHa 3a PCIICHUA U JIeNCTBUSA
(GCSHCﬁCTBHC), MMPUHNUMACMBIC (OCYH_IGCTBJ'I}ICMBIC) HMH B XOJC€ MNpPCAOCTaBJICHUA MyHHHHHaHBHOﬁ

YCIIYTH.

Ilo pesynapTaTam NpPOBEPOK B Cllyda€ BBIABICHHWS HApYIICHUN IIOJOXKEHUN HACTOSIIETO
aJIMUHUCTPAaTUBHOTO pErJIaMEeHTa M WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHMS K MPEIOCTABJICHUI0 MYHHUIMIAIBHOW YCIYrHM, BUHOBHBIE COTPYIHUKH U JIOJDKHOCTHBIE
JIMIla HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

COpr,[[HI/IKI/I, OTBCTCTBCHHBIC 3a IIpHUEM 3asBJICHUN U JAOKYMCHTOB, HCCYT IICPCOHAJILHYIO
OTBCTCTBCHHOCTDH 34 CO6J'IIOI[CHI/IG CPOKOB U MOpAdKa IprueMa U pErucTpaliu 10KyMCHTOB.

COpr,Z[HI/IKI/I ) OTBCTCTBCHHBIC 3a MOoATOTOBKY JAOKYMCHTOB, HECYT MNEPCOHAIIBHYIO
OTBCTCTBCHHOCTD 34 CO6J'IIOI[CHI/IC CPOKOB U IOpAIKa O(I)OpMHeHI/Iﬂ JAOKYMCHTOB.

COprI[HI/IKI/I, OTBCTCTBCHHBLIC 3a BblIa4y (HaHpaBHeHI/IC) JOKYMCHTOB, HCCYT IICPCOHAJIbHYIO
OTBCTCTBCHHOCTD 3a CO6J'IIOIICHI/IG MopsJaKa BbIAa4un (HaHpaBJ'IeHI/IH) JOKYMCHTOB.

I[OJ'DKHOCTHOG JIM1o, HOAIMMUCAaBIICE JAOKYMCHT, C(bOpMHpOBaHHLIﬁ 110 pe3yiibTaTamM
npeaoCTaBJICHUS MYHHHHHaHBHOf/'I YCJIYru, HECCT NEPCOHAIIbHYIO OTBETCTBCHHOCTL 3a IIPABOMCEPHOCTDH
MPUHATOTO PpCHICHUA W BblAAYy (HaHpaBJIeHI/Ie) TAKOro JOKYMCHTa JMLIy, MNOPCACTaBHBHICMY



(HanpaBUBILEMY) 3asiBJICHHE.

IlepcoHanbHasi OTBETCTBEHHOCTb COTPYJHUKOB M JOJDKHOCTHBIX JIMI[ 3aKpEIUIIeTcs B HX
JOJDKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBUM C TpeOOBaHMAMM 3aKOHOJATENbCTBA Poccuiickoii
®enepanuu.

4.4. TlomoxeHwus, XapakTepusyromue TpeOOBaHUS K TMOPSAKY W ¢GopMaM KOHTPOJNS 3a
MPEIOCTABICHUEM MYHHUIIUIAIBHON YCIIyTH, B TOM YHUCIIE CO CTOPOHBI TPa)JaH, UX OObEIUHEHUN U
OpraHu3aIui.

KoHTposb 32 UCHIOJHEHNEM JaHHOI'O aAMMHUCTPATUBHOIO PErJIaMEHTa CO CTOPOHBI IpakJaH, UX
OoOBbeMHEHUI M OpraHU3alMi SBISETCS CaMOCTOSATENBHOW (OPMON KOHTPOJS U OCYIIECTBISIETCS
IyTEeM HampaBJeHHUsI OOpallleHHi B yIOJHOMOYEHHBIH OpraH, a TakkKe IMyTeM 00XalloBaHUs JACUCTBHMA
(Oe3meiicTBUSI) M pEIICHHWH, OCYIIECTBISeMBbIX (MPHHATHIX) B XOJA€ HCIIOJHEHHS HACTOSIIECTO
aIMUHUCTPATUBHOIO PETJIaMEHTA.

I'paxxnane, X 0ObeAMHEHUS U OpPraHU3aIMK BIIPABE HAIMPABIIATH 3aMEUAHMS U MPEIUIOKEHUS 110
YJIYYIIEHUIO Ka4eCTBA U JOCTYIHOCTHU IIPEAOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

5. locyneoHblii (BHeCy1e0HbII) MOPSATOK 00KATOBAHMS PellleHH
U neiicTBHii (0e31elicTBHSI) OPraHoOB, MPeI0CTABJISIIOIINX
MYHHMUHUNAJbHbIE YCIYIH, a TAKKE
HX JOJKHOCTHBIX JIMILK

5.1. Vudopmanus Ui 3aMHTEPECOBAHHBIX JIMI[ 00 MX IpaBe Ha JIocyaeOHoe (BHecymeOHOE)
oOxarnoBanue jedcTBuil (Oe3xelicTBus) W (MaM) pEHICHWM, MPHHATHIX (OCYIIECTBICHHBIX) B XOJE
NPE0CTaBICHUSI MYHUIIMIIAILHOM yCayru (fanee - skanoba).

3asBUTENM HMMEIOT TpaBO IMoJAaTh xanoOy Ha pelieHue u jeiictBue (Oe3melicTBue) oprasa,
IIPEJOCTABJIAIOIIET0  MYHULIMNAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIA,  IPEJOCTaBISIOLIETO
MYHULIMNAJIBHYIO YCIYry, MYHULUINAJIBHOTO CIYXalllero, pyKOBOJAUTENSI OpraHa, IpeJoCTaBIIsIOLIETO
MYHUIIUTAIBHYIO YCIYTY.

Kanoba momaercst B mucbMeHHON (opMe Ha OyMa)KHOM HOCUTENE, B AJIEKTPOHHOH (opme B
Opras, Mpea0CTABIAIOMNN MYHUIIUIIATBHYIO YCIIYTY.

XKanoba Ha pemrenust u aeiictus (Oe3nelicTBHE) OpraHa, MPEIOCTaBISIONIEI0 MyHULIUIATbHYIO
yCIIYT'y, JOJKHOCTHOTIO JIMLA OpraHa, MpeJoCTaBIIOIEr0 MyHUIUIIAIBHYIO YCIYT'y, MyHUIUIIAIbHOTO
CIIy)Kalllero, PYKOBOIMTENSI OpraHa, NpeAOoCTaBIISAIONIET0 MYHHIMNAIbHYIO YCIYTy, MOXET OBbITh
HampasieHa no noure, yepe3 M®L], ¢ ucnonp3oBaHreM HH(MOPMALIMOHHO-TEIEKOMMYHUKAITMOHHOM
cetu «MHTepHEeT», OQHUIMATBHOTO caliTa OpraHa, NPEJOCTABJIAIONIETO MYHHUIMIAIbHYIO YCIYTY,
EIIT'Y, PIIT'Y, a Takxke MOKeT ObITh MPUHSATA MIPH JIMYHOM IPUEME 3 BUTEIIS.

3asBUTENb MOKET 0OPATUTHCS C Kallo0Oi, B TOM YUCIIE B CIEAYIOIUX CIIydasx:
1) HapymieHue cpoka perucTpaluy 3anpoca O IPeIO0CTaBICHUH MyHUIIUITATbHOW YCIIYTH;
2) HapylLIeHUE CPOKa MPEIOCTABICHNS MYHUIIUITATBHOW YCIIYTH;

3) TpeboBaHMe y 3asBHTENS TOKYMEHTOB WM HH(POPMALUH JIMOO OCYIICCTBICHUS ICHCTBUA,
IIPEACTABJICHUE WIH OCYILECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaAMU
Poccuiickoit denepanny, HOPMATUBHBIMU MPABOBBIMU aKTaMu CyObekTOB Poccuiickoit deneparui,
MYHHULUIIAIBHBIMYU IIPABOBBIMHU aKTaMU U1 IPEIOCTABICHUSA MyHUIUIIAIbHOMN YCIIYTH,



4) oTka3z B MpueMe IOKYMEHTOB, IMPEAOCTABICHUE KOTOPBHIX MPEAYCMOTPEHO HOPMATHUBHBIMH
npaBoBbIMH akTamu Poccuiickoit ®enepanyy, HOPMATHBHBIMH MPABOBBIMU AaKTaMU CYOBEKTOB
Poccuiickoii  @enepauuy, MYHULMNAIbHBIMA  IPABOBBIMM  aKTaMU  JUI  [PEAOCTABIICHHUS
MYHHUILUIIAIBLHON YCIYTH, Y 3asBUTEII;

5) oTka3 B MNPENOCTaBICHUM MYHUIMIIAIBHOW YCIYI'M, €CIM OCHOBaHHMs OTKa3za He
NpeayCMOTpEeHbl  (efepabHBIMU 3aKOHAMH M TNPUHATHIMH B COOTBETCTBUM C HHUMH HHBIMH
HOPMaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickoii denepanny, 3aKOHAMH UM UHBIMU HOPMAaTHUBHBIMHU
MPaBOBBIMU aKTaMu CyObeKTOB Poccuiickoit denepannu, MyHUITUTIATHHBIMUA TPABOBBIMHU aKTaMH,

6) 3arpeOoBaHME C 3asgBUTENS MPH TNPEJOCTABICHHM MYHUIMIIAIBHOW YCIYyrH IUIaThl, HE
IIPEAYCMOTPEHHOM HOPMATUBHBIMU IIPaBOBbIMU akTamu Pocculiickon ®enepanuy, HOPMaTUBHBIMU
MIPaBOBBIMU aKTaMu CyObeKTOB Poccuiickoit denepannu, MyHUITUTIATHHBIMUA IPABOBBIMHU aKTaMHU,

7) oTKa3 opraHa, MPeIOCTABISIONIET0 MYHUIUIIAIbHYIO YCIYTy, AOJDKHOCTHOTO JIMIIA OpraHa,
NPEJOCTABIISIONIET0 MYHUIMIAIBHYIO — YCIYTy, MHOTO(YHKIIMOHAJIBHOTO IIGHTpa, pabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO ~LIEHTpa, OpraHu3alnuii, mnpexycMoTpeHHbIX dacthio 1.1 cratem 16
@enepanbHoro 3akona Ne 210, mnu ux paGOTHHKOB B MCIIPABICHUH JOMYIIEHHBIX UMHU OINEYATOK U
oMOOK B BBIIaHHBIX B pe3yJbTaTe MPeJOCTaBICHUS TOCYAAPCTBEHHOW MM MYHMLUIAIBHOM YCIyTH
JOKYMEHTax 100 HapylIeHHE YCTaHOBIEHHOT'O CPOKa TaKUX UCIIPABIICHUH;

8) HapymieHHe CpoKa WM TOpPSIKa BbIJAYU JOKYMEHTOB IO pE3yJibTaTaM IPEJOCTaBICHUS
MYHULUIIAJIILHON YCIIYTH;

9) [pHOCTAaHOBJIICGHWE NPEAOCTABICHHS  MYHHIMNAIBHOM  yCIyrd, €CIM  OCHOBaHHUS
IIPUOCTAHOBJIEHUS! HE NPEIYCMOTPEHBI (efepalbHBIMU 3aKOHAMH M HPUHSATHIMH B COOTBETCTBHM C
HUMM MHBIMM HOPMAaTHBHBIMHU IIpaBOBbIMU akramu Poccuiickoii denepanuu, 3aKOHaMM U UHBIMHU
HOPMAaTHBHBIMHM TPAaBOBBIMH akTaMH cyObekToB Poccuiickoit ®Pexpepauuu, MyHUIHMIAIbHBIMU
[IPaBOBBIMU aKTAMU,

10) tpebGoBaHue y 3asBUTENS MPU MPEIAOCTABICHUN MYHUIMIIAIBHOW YCIYIH JOKYMEHTOB WIIU
UH(pOpMaIMK, OTCYTCTBHE U (MIJIM) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPU MEPBOHAYATIHHOM
OTKa3e B IpHEME JIOKyMEHTOB, HEOOXOIAMMBIX I MPEJOCTaBICHUS MYHUIUMNAIBHOW YCIIyrH, 3a
UCKJIIOYCHHEM CIIy4aeB, MPEeAyCMOTPEHHBIX MYyHKTOM 4 yactu 1 crateu 7 ®denepanbHoro 3akoHa N
210-@3.

Kanoba nomkHa copepKaTh:

1) HauMeHOBaHWE OpraHa, NMPEAOCTABIISAIONICT0 MYHUIUIIAIBHYIO YCIYTY, JODKHOCTHOTO JIHMIA
Oprasa, IpeoCTaBISAIONIEr0 MyHUIIUIAIBHYIO YCIYTy, JIHO0 MYHULIMIAIBHOTO CIY)KAIIEero, pelieHus
U nieiicTBUs (0e3aeliCTBIE) KOTOPBIX 00KaIyIOTCS;

2) ¢damunmio, uMs, oTYecTBO (MOCNIEAHEE - TPH HAIWYHMU), CBEACHUS O MECTE JKHUTEICTBA
3asBUTENA - (PU3NYECKOTO JIMIA JIMOO HAMMEHOBAHUE, CBEIEHUS O MECTE€ HAXOXJICHUs 3asBUTENS -
IOpUAMYECKOTO JIMIIA, a Takke HoMep (Homepa) KOHTakTHOro TeiedoHa, aapec (aapeca) 21eKTPOHHOM
no4THl (TIPY HAIMYKH) U TOYTOBBIN apec, 0 KOTOPBIM JIOJKEH OBITh HAlpPaBlIeH OTBET 3asBUTEIIIO;

4) cBemeHuss 00 O0OXKamyeMbIX pEIICHUSX W JeiictBusix  (Oe3medicTBMM) — oprasa,
IIPEIOCTABIIAIOIIET0 MYHULMIIAIBHYIO YCIYry, IOJDKHOCTHOTO JIMLA OpraHa, IpeJOCTaBIIAIOLIErO
MYHUIUNAIBHYIO YCIYTY, TH00 MYHUIIMIIAIBHOTO CIY>KaIIero;

5) A0BOJbI, Ha OCHOBAHHUHU KOTOPBIX 3asABUTCIIb HE COINIACCH C PpCHICHUCM U JEeHCTBUEM
(6C3HCI\;ICTBI/IGM) opraHa, npeaoCTaBJIAOIICIO MYHUIUINIAJIBHYIO YCIIYI'y, JOJLZKHOCTHOI'O JIMIa OpraHa,
npeaAOoCTABIAIOIICTO MYHUIIUITIAJIBHYIO YCIIYTY, 0o MYHUIIMITIAJIBHOT'O CJIY’KaIlCro. 3asBuUTEIEM MOTYT



OBITh TIPECTABJICHBI JOKYMEHTHI (TIpH HaJMYUH), MOATBEPXKIAIOUIME JIOBOJBI 3asSBUTENA, JIMOO UX
KOIIHH.

5.2. Opran MeCTHOTO CaMOYIpAaBIICHUS, OPTaHHU3AIMH MU YIMOJHOMOYEHHBIE Ha PACCMOTpPEHUE
Xaso0bl JIMIIA, KOTOPHIM MOXET ObITh HampaBjIcHa kano0a 3asBUTENs B H0cyacOHOM (BHECYIeOHOM)
MO PSIZIKE.

XKanoOsl Ha pemenus, AedcTBus (030EHUCTBHS) JOJDKHOCTHBIX JIMII PACCMATPUBAIOTCS B MOPSIKE
U CpokH, yctaHoBieHHble Denepanbublii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsinke paccMOTpEHHS
oOpamenuii rpaxxaan Poccuiickoit denepanum».

5.3. Cnoco6b! HHGOPMHUPOBAHHUS 3asIBUTENEH O MOPAIKE MOJA4YM U PACCMOTPEHHUS KaJI0Obl, B TOM
yucne ¢ ucronb3zoBanueM EINTY, PIITY.

He no3nnee nHs, CleAyIONIEro 3a AHEM IPUHATHS PEIleHHs, 3asBUTEII0 B MMCbMEHHOMN Gopme H,
T10 JKEJIAHUIO 3asBUTEINS, B JIEKTPOHHOM (hopMe HaIpaBIsieTCss MOTUBUPOBAHHBIN OTBET O pe3yibTaTax
paccMOTpEeHMUs KaTOObI.

B cnyyae mpusHaHus xanoObl MOAJEKALICH YHAOBICTBOPEHUIO B OTBETE 3asBUTENIO JACTCA
uHpOpMaIMs O ASHCTBHIX, OCYILECTBIIEMbIX OPraHOM, MPEIOCTABIISIIOIUM MYHUIUIIAIBHYIO YCIYTY,
B LIEJIIX HE3aMEUIMTENIBHOIO YCTPAHEHUS BBISBIICHHBIX HAPYLICHUM IPU OKA3aHUU MYHMIMIAIBHOMN
YCIYTH, a TAKXKe MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHBIC HEY100CTBa U yKa3bIBaeTCsl MHPOpPMALIHS O
JaNbHEHIINX JEHCTBUAX, KOTOpble HEOOXOIMMO COBEPIUUTH 3aABUTENI0 B IENAX MOJIyYCHHS
MYHHULUIIAIBHON YCIYTH.

B cnyyae npusHaHus kanoObl HE MOAJEKAIICH YAOBIETBOPEHUIO B OTBETE 3asBUTEINIO JAIOTCS
apryMEHTHPOBAaHHBIC PA3bICHEHHS O IPUUYMHAX IPUHATOTO PEIICHUs, a TaKxke HH(opMaI|s 0 TopsIKe
00>KaJIOBaHUs PUHATOTO PEIICHUS.

B ciydae ycraHOBIIEHHS B XOJ€ WIH 110 Pe3yJbTaTaM pacCMOTPEHUS jKalo0bl IPU3HAKOB COCTaBa
aIMUHHUCTPAaTUBHOIO IIPABOHAPYIIEHUS WIM TNPECTYIJIEHUS [TOJDKHOCTHOE JIMIO, HAJIEICHHbIE
MOJTHOMOYHSIMH TI0 PACCMOTPEHHUIO KaJlo0 He3aMeUTMTENIbHO HANpaBIs0T UMEIOIINECcss MaTepHalbl B
OpraHbl MPOKYpaTyphl.

5.4. TlepeueHb HOPMATHUBHBIX TMIPABOBBIX AaKTOB, PETYJIUPYIOIIMX MOPAJOK JOCYIeOHOTO
(BHeCyneOHOTO) OOKaJIOBaHUSI peuieHuil u jaeiicTBuil (Oe3NelCTBHSI) OpraHa, MpeIOCTaBISIFONIETO
MYHUIUTATBHYIO YCIYTY, a TAKXK€E €ro J0JKHOCTHBIX JIUI.

[Mopsinok mocyne6Horo (BHecyneOHOTo) oOXalloBaHUs pelIeHWH u jaedcTBuil (Oe3nmeiicTBHs)
oprasa, npeA0CTaBJISIOUIET0 MyHULIMIAIBHYIO YCIIYTY, a TaKXKe €ro JODKHOCTHBIX JIUL, PYKOBOIUTEIS
YIIOJTHOMOYEHHOI0 OpraHa JinOo CIeUaTuCcTa YHNOJHOMOUYEHHOIO OpraHa OCYIIECTBISETCS B
cootBeTcTBUU ¢ PenepanbHbiM 3akoHOM Ne 210-D3, moctanoBnenuem IIpaBurensctBa Poccuiickoii
@eneparuu ot 16.08.2012 Ne 840 «O mopsjake moJaud M PacCMOTPEHHUs KajloOd Ha peleHus U
nevictBus (Oe3nelicTBue) (eaepaibHBIX OPraHOB WCIIOJHUTEIBHOW BIACTH U WX JOJDKHOCTHBIX JIWIL,
(benepanbHBIX TOCYIAapPCTBEHHBIX CIYXALIUX, NOJHKHOCTHBIX JIMI[ IOCYJAapCTBEHHBIX BHEOHOIKETHBIX
¢donnoB Poccuiickoii @enepanuu, rocyJapCTBEHHbIX KOpPHOpAlHMi, HaIENEHHBIX B COOTBETCTBUH C
denepa’dbHBIMM  3aKOHAMHU  ITOJHOMOYHMSIMHM MO TNPEAOCTaBICHUIO TOCYJApCTBEHHBIX YCIyr B
YCTAHOBJIEHHON cdepe NeATeNbHOCTH, M UX JOJKHOCTHBIX JIMI, OpPTaHU3alMi, MpeayCMOTPEHHBIX
yacthio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3aluy MPeJOCTaBICHUS FOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT», U UX PAaOOTHHUKOB, a Takke (DYHKIMOHAIBHBIX IIEHTPOB MPEIOCTaBIICHUS
roCyIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT U UX pAOOTHUKOBY.

6. OCo0eHHOCTH BBITIOJTHEHUSI AIMUHUCTPATHBHBIX
npouenyp (neiicruii) B M®I]



6.1. IlpemocraBienue MyHHIMNANbHOM ycnyru B MODIL[ ocymiecTBiasieTcs MNpU  HAIUYUH
3aKJII0YEHHOTO COTJIALIEHUS O B3aUMOJEHCTBUM MEK/y YIIOJITHOMOYEHHBIM opranoM u M®II.

6.2. OcHOBaHMEM JUI Hayana MPEOCTaBJICHUS MYHHIMIAIBHON YCIyrH sIBIISETCS oOpalleHue
3agBuTenss B MO®LI, pacrnonoxeHHbI Ha TEPPUTOPHHM MYHUIMIAIBLHOTO 00pa3oBaHUs, B KOTOPOM
IIPOKUBACT 3asBUTEIIb.

6.3. UndopmupoBanue 3asBUTENEH 0 MOPSAIKE MPEAOCTABICHUS] MyHUIIUNIANbHOU yciuyru B MOL],
O XOJ/i¢ BBINOJHEHHUS 3ampoca O MPEJOCTaBICHHUH MYHHUIIMIIAJIBHOM YCIYI'M, MO HMHBIM BOIIpOCaM,
CBSI3aHHBIM C MPEJOCTaBICHUEM MYHMIMIIAIBHOM YCIYTH, a TakKe KOHCYIbTHPOBAHUE 3asBUTENEH O
MOPSAKE IPENOCTABICHUS MYHULHMNAIBHOW yciuyru B MOI[ ocymiecTBiseTcss B COOTBETCTBUM C
rpapukom padorsr MOLI,

6.4. Ilpuem 3asBIEeHMI O MNPENOCTABICHUHM MYHUIUMAIBHON YCIYTM U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEIOCTABICHUS MYHHUIIUIIAIbHON YCIYTH.

[Tpu nuuHOM OOparnenuu 3asButens B MOL] coTpyIHHUK, OTBETCTBEHHBIH 3a IPUEM JJOKYMEHTOB!

- YCTaHABJIMBAeT JMYHOCTH 3asBUTENsI HAa OCHOBAaHMU JIOKYMEHTA, YJOCTOBEPSIOLIETO €ro
JMYHOCTb, MPEACTABUTEIS 3asIBUTENS - HA OCHOBAHUH JIOKYMEHTOB, YIOCTOBEPSIOLIMX €r0 JIMYHOCTh
MOJTHOMOYUS (B ClTydae 0OpallleHHs ero NpeACTaBUTENs);

- IIPOBEPSET IIPEACTABIICHHOE 3asBJICHUE U JOKYMEHTHI Ha IIPEIMET:
1) TekcT B 3asBJICHUHU TTOAACTCS IPOYTCHUIO,

2) B 3asBJICHUU yKa3aHbl (aMIIIUs, UMs, OTYECTBO (MOCEHHEE - MPU HATHYUH) (PU3MISCKOTO
TUIa 1100 HaMMEHOBAaHKE IOPUAMYECKOTO JIUIIA;

3) 3asBJICHUE MOANMUCAHO YIOJTHOMOUCHHBIM JIUIIOM;
4) npUII0KECHBI JOKYMEHTBI, HEOOXOAMMBIC JJIs TIPEIOCTABICHHS MyHUITUIAILHOW YCIIYTH;

5) COOTBCTCTBHUC JAHHBIX IAOKYMCHTAQA, YAOCTOBCPAIOLICTIO JIMYHOCTH, HNAHHLIM, YKAa3aHHBIM B
3as4ABJICHUHU U HCO6XOIII/IMLIX JOKYMCHTAX,

- 3aMOJIHSACT CBEJCHHUS O 3asBUTEIC M IPEICTABICHHBIX JIOKYMEHTaX B aBTOMAaTH3UPOBAHHON
uHdopmarmonnoii cucreme (AUC MOLI);

- BbIJACT PACIIMCKY B IIOJYUYCHHH JOKYMCHTOB Ha MNPCAOCTABJICHUC YCIIYI'U, C(I)OpMI/IPOBaHHyIO B
AUC M®II;

- I/IH(I)OpMI/IpyeT 3asABUTCIII O CPOKEC MPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYTH, crocobax
MOJIYYCHHUA I/IH(I)OpMaI_II/II/I 0 XO04€ MCIIOJITHCHHUA MYHHHHHaHLHOﬁ YCIIyTH,

- YBEJIOMJISICT 3asBUTEIISI O TOM, YTO HEBOCTPEOOBaHHBIE TOKYMEHTHI XpaHsaTcs B MODI] B TeueHue
30 mHel, mocie Yyero nepeaaroTcs B yIOJHOMOYEHHBINA OpraH.

6.5. 3asBieHHE W TOKYMEHTHI, MPUHATHIE OT 3asABUTENS Ha NPEJOCTaBICHUE MYHHUIIMIAIbHON
yCIYTH, MEepeNaloTcsl B YIIOJTHOMOUYEHHbIM opran He mosaHee 1 paGouero AHs, CIEIyIONIEro 3a JTHEM
perucTpanuu 3asBICHUS MW JOKyMeHTOB B MOILl, mnocpencTBOM JHUYHOTO OOpalieHus 1o
COIPOBOAMUTEIBHOMY peecTpy, COAEpKalleMy JaTy U OTMETKy O Inepenaue, o(OpMICHHOMY B JIBYX
IK3EMIUIIpax. YKa3aHHBIM peecTp 3aBepsieTcst coTpynHukoM MOIl u nepenaercs crnenuanucry
YIOJHOMOYEHHOIO OpraHa noj noamnuck. OIUH 3K3EMIUIAP COIPOBOAUTEIBLHOTO PEECTPA OCTAETCS B



YIIOJIJHOMOYEHHOM OPIraHe W XPAHUTCS KaK JOKYMEHT CTPOIOM OTYETHOCTH OTIEIBHO OT JIMYHBIX J€,
BTOpOM - Xxpanurcs B MO®LI. B 3asBineHun npousBOAUTCS OTMETKA C YKa3aHUEM PEKBU3HUTOB pEecTpa,
10 KOTOpOMY IIepeiaHbl 3asBJICHUE U JOKYMEHTHI.

6.6. Bbimaua 3asgBUTENIO pe3ysibTara MPEeIOCTABICHUS MYHHIMIIAJIBHON YCIYTH, B TOM YHUCIE
BbIJIaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENe, MOATBEPKIAIOMNX COJCpP)KaHUE HIIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIX B MOIL[ mo pesyiapraraM NpeLOCTaBICHUS MYHULUIAIBHBIX YCIYT
opraHaMu, IIPEeIOCTaBISAIOIIMMYA MYHULUIIAJIbHBIE YCIYrH, a TaKKe BblJa4a JOKYMEHTOB, BKIIOYas
coCTaBJIeHHE Ha OyMa)KHOM HOCHUTEJIE M 3aBEPEHHE BBIMMCOK U3 MH(OPMAIIMOHHBIX CUCTEM OPraHoB,
IIPEAOCTABIISIONINX MYHULIUIIAJIBHBIE YCIYTH.

[Tpu oOpaieHnn 3asBUTENA 32 MPEAOCTaBICHUEM MYHUIMIAIBHON yciyru uyepe3 M®L] Boinaga
pe3yibTara MpeaoCTaBICHNUS MYHULMIAIBHOM YCIYTM OCYIIECTBISIETCS IMPH JIMYHOM OOpallleHUH B
M®OII.

6.6.1. OTBETCTBEHHOCTH 3a BBIAAYY pe3yJbTaTa MPEJOCTaBICHUS MYHHIIMIIATBHON YCIyrH HECeT
corpyaHuk ML, ynonHomoudeHHs1i pykoBoaurenem MOLI.

6.6.2. [lnsa noxydeHus pe3yiabTara MpeAoCTaBlIeHUs] MyHUIUNanbHOU ycinyru B M®L] 3asBuTens
MIPEABABIIAECT JOKYMEHT, YIOCTOBEPSIOIIMN €r0 JIMYHOCTh U PACIIUCKY.

B ciy4dac O6paH_[€HI/I$I NpCACTABUTCIIA 3asABUTCIIA MMPCACTABIAIOTCA JOKYMCHTHBI, YIOCTOBCPAOIINC
JIMYHOCTD U MMOATBCPIKAAOMINUC TTOJTHOMOYMA MTPECACTABUTCIIA 3aABUTCIIA.

Cotpynauk ML, OTBETCTBEHHBIN 3a BblJady JOKYMEHTOB, BbIJAET JOKYMEHTHI 3asSBUTEII0 U
peructpupyet daxt ux Borgaun B AUC M®LI. 3asBurens noaTBep)aaeT (hakT MmoxydeHus TOKyMEHTOB
CBOEH IOAIMKCHIO B paclucKe, Kotopas ocraercs B MOLI.

HGBOCTpe6OBaHHBIC AOKYMCHTBI XpaHATCA B Mq)u B TeueHue 30 JIHEH, TIOCIIEe Yero MepcaaroTCA B
yl'IOJ'IHOMOLIeHHHﬁ oprax.

6.7. Vuble nelicTBUS, HEOOXOIUMBIE JUIs IPEIOCTABICHNS MyHULIMIIAIBHOM YCIIyTH, B TOM YHUCIIE
CBSI3aHHBIE C MPOBEPKON JAEUCTBUTENBHOCTH YCUJICHHON KBAIU(UIIMPOBAHHOMN 3J€KTPOHHOM MOJIMUCH
3asBUTEINs, WUCIOJIb30BAHHOM NMpH OOpalleHUH 3a IMOJIyYeHHMEM MYHHMLMIAIBHOM YCIYrH, a TaKke ¢
YCTAaHOBJICHUEM IIEpEYHS CPEACTB  YAOCTOBEPSIOUIUX LIEHTPOB, KOTOpPbIE JOIYCKAKOTCAd Ul
UCIOJb30BAHMS B LEJISAX OOECIEeYeHMs YKa3aHHOW NPOBEpKH U ONPEAESIOTCS Ha OCHOBAaHHH
yTBEp)KJIaeMON  yIMOJHOMOYEHHBIM OpraHoM 1o coryacoBanuio ¢ @enepanbHoil  ciyxOo0i
6ezonmacHoctn  Poccmiickoit  ®expepauuu  Moaenu  yrpo3  0e€30MacHOCTH  MHPOpPMALUU B
MH(GOPMAIIMOHHON cHUCTeMe, HCIOJIb3YeMOl B LesX Mpuema oOpalleHH 3a MoJydyeHUeM
MYHUIMIIATEHON YCIYTH U (W) IPEAOCTaBICHUS Takol yciyrd, B ML He mpeycMOTpEHBI.

6.8. locynebHoe (BHecyneOHoe) oOkanoBaHue pemeHuid u aedictBuii (Oe3meiictBus) ML,
cotpyaauka MO®IL] ocymecTBisieTcss B TOpsAKe, NPEIyCMOTPEHHOM MyHKTOM 5.1 Hacrosmiero
aIMHHUCTPATUBHOTO PErIaMeHTa.



[Tpunoxenne Ne 1

K a/IMUHUCTPAaTUBHOMY PETIaMEHTY

MPEAOCTABICHUS MYHULIUITAIbHON YCIyTH

«IlepeBox  KWIJIOTO TIOMEILIECHHS B

HEXHJIOE TIOMEIICHHE W HEXUIIOro
IMOMEIICHHUS B KUJIO€ IIOMEIIICHUE»

BJOK-CXEMA
MNPEJOCTABJEHUA MYHUILIUIIAJBHOM YCJOYTU «IIEPEBO/I )KUJIOT'O
IHOMEIIEHUSA B HEKUJIOE IOMEHIEHUE U HEZKHUJIOI'O
IHOMEIEHUSA B ) KUJIOE IOMEINEHUE»

3agBuUTEND

\

[Tpuem u peructpanus 3asiBJICHUS U JOKYMEHTOB Ha TIPEOCTABIICHUE MYHUITUTIAILHON
yenyru 1 pabounii neHb

\

[IpunHsTHE penieHus o nmepeBoie Wik 00 0TKa3e B MEPEBO/IE KUIOTO MOMEIICHUS B HEXKUIIOE
U HEXWIOTO TIOMEIEHUS B KUJI0€e TIoMereune 45 nuei

\

Brinaua (HanpasiieHue) JOKYMEHTOB 10 pe3y/IbTaTaM Mpe0CTaBICHUS MyHUITUTATbHOM
ycnyru 3 pabouyux JHS

\

3agBuUTEND




[Ipunoxenue Ne 2

K aJIMUHACTPATUBHOMY PETJIAMEHTY

IIPEIOCTABICHUS MYHUIINIAJILHONW YCIYTH

«IlepeBoa  KMJIOTO TIOMCHICHUS B

HSXKUJIOC TIOMEHICHHE M HEKHJIOIro
MMOMEIICHUS B )KMJI0C TOMEIICHUE»

IIpaBoBble OCHOBAHMS NMPEIOCTABICHUSI MYHHIMNIATBHOMN YCIyTH
«IlepeBoa KHJI0T0 MOMELIEHUSI B HEJKMJI0€ IIOMellleHHe M He;KHJI0T0 MOMeIlleHU st
B JKHJI0€ TIOMeEIIeHHe»
(najee — MyHHIIMTIAJILHAA YCJIYTa)
IIpenocTaBieHrne MyHULIUNIATbHON YCIYTH OCYILIECTBIISETCS B COOTBETCTBHH C:

- Kumuntaeim Konexkcom Poccuiickoit @enepanuy; - GpenepainbHbM 3akoHoM oT 27.07.2010 Ne 210-03
"O06 opraHM3alnUy MPEAOCTABICHHS TOCYIAPCTBEHHBIX M MYHUIIUIIATBHBIX YCIyT";

- nocraHoBienueM IIpaBurensctBa Poccuiickoit @enepanun ot 26 centsops 1994 r. Ne 1086
"O rocynapcTBEHHOM XIIHIHON nHCTeKnu B Poccuiickoit @enepanuu’;

- mnocraHoBineHueM IlpaButensctBa Poccuiickoit ®enepammu ot 10 asrycta 2005 Ne 502
«O0 ytBepxkaeHUU (GOPMBI yBeAOMIICHHS O mepeBoje (OTKasze B MEpPEeBOJE) KHIOro (HEKHIIOro)
MIOMEIIEHUS B HEXHMIIOE (KHIIOE) TOMEILICHUE»

- pacnopsokenueM IlpaButensctBa Poccuiickoit @enepaunu ot 17 mexadbps 2009 r. Ne 1993-p "O06
YTBEPXKJICHUU CBOJHOTO MEPEYHsS IMEPBOOYEPEAHBIX TOCYAAPCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT,
MPEI0CTABIISIEMBIX B AJIEKTPOHHOM BHJIE",

- UHBIMM HOPMATUBHBIMHU aKTaMHU OPraHOB MECTHOI'O CAaMOYIPABJICHWS, HA TEPPUTOPUHU KOTOPBIX
IIPENOCTABIIACTCS MyHULIUIIAIbHAS YCIIyra

[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PErJIaMEHTY
MPEIOCTABICHUSI MYHULIUTIATBHON YCIyTH
«IlepeBox  KMUJIOTO  TOMEIEHHUS B
HEXXMUJIOE€ TOMEUICHHE U  HEXHJIOTO



INOMCIICHUA B XXHUJIOC IIOMCIIICHUC»

®opma 3asiBJIeHUS 0 MIPEJOCTABJICHNH MYHUIHNIAJIBHOM YCIyTH

KOMY:

(Haumenosanue ynoIHOMOUEHHOCO OP2AHA UCNOIHUMETbHOU
enacmu cyovexkma Poccutickot @edepayuu
UIU OP2AHA MECMHO20 CAMOYNPABIEHUsL) OT
KOTO:

(noanoe naumenosanue, MHH, OI'PH 1opuduueckozo nuya)

(Konmaxmmwlil meneghor, 2NeKMpPOHHAsL NOYMA, NOYMOBbILL A0pec)

(pamunus, ums, omuecmeo (nocneonee - npu HATUUUL),
OdanHble QOKyMenma, YOOCmosepsaue2o TULHOCHb,
KOHMAKMHbLI menedhoH, aopec 3NeKMmpoHHOT NOYMbL YNOIHOMOYEHHO20 TUYd)

(Oannvle npeocmasumens 3as6umesst)

3AABJIEHUE
0 1epeBojie JKUJI0r0 IOMEIeHHs B He)KUJI0e IOMELeHHe M HEXKUJIOr0 MOMELeHUs B 5KHJ10€ IOMeLleHune

[Ipoury npenocTaBUTh MyHULMIIANBHYIO YCIYTY
B OTHOLLIEHUH IMOMELIEHHUS,

Haxoggamerocs B COOCTBEHHOCTHU

(1s PU3NYECKUX JINTY MHAUBUYaTbHBIX IpennpuanMareneii: ®UO, HoKyMeHT, YAOCTOBEPSIONINI TNYHOCTB!
By gokymenta nacnopt, MTHH, CHUJIC, OT'PHUII (anst vHAMBHIYaIBHBIX IPEANPUHUMATEINEH), IUIs
IOpUIMYECKUX JIUI: TTOJIHOE HauMeHoBaHue opunndeckoro nuua, OI'PH, THH pacnonoxennoro mno

aapecy: (ropon, ynuiia, MPOCHEKT,
Mpoe3I, MePEyIIoK, MI0cce)

(Ne moma, Ne kopryca, cTpoeHus)

(Ne xBaptpwl, (Tekymiee Ha3HadeHHe momenieHus  (oOmas IUIOHmIA]b, SKWIAs IOMEIICHHS)
(KHITI0€/HEKUII0€) TUIONIA/Ib) M3 (XKMIOr0/HEKHIIOr0) IIOMEIICHHS B (HEOKHUII0E/ KHII0E)

(Hy»XHOE TIOTYEPKHYTh)

IToamuce

(pacmmdpoBka moamKucH)
Jata

[Tpunoxenue Ne 3

K a/IMUHUCTPAaTUBHOMY PETIaMEHTY
MPEAOCTABICHUS MYHULIUTTAIbHON YCITyTH
«IlepeBox  KWIJIOrO TOMEILIECHHUS B



HCXKHUIIOC IIOMCIHICHHUE MW HCKHUIIOIO
IIOMCIICHUA B XXHUJIOC IIOMCIICHUE»

YTBEPXJIEHA
IlocraHoBNEHUEM
IIpaBurenscTBa Poccuiickoii
®denepanuu
ot 10.08.2005 Ne 502

®OPMA
yBeIoMJIeHHsI 0 MepeBojie (0TKa3e B MepeBo/ie) KHJI0ro (He:KuIoro)
NMoMeleHnsI B Heskni1oe (5Kujioe) moMenieHue

Komy

(paMmns, uMst, OTIECTBO —

JUTSI TPaX</IaH;

MOJHOC HAMMCHOBAHUC OpraHu3aluu —

JJI OPUANYCCKUX J'II/IH)

Kyna

(TTOYTOBBIA MHJIEKC U aJpec

3asABUTCIIA COINIACHO 3asBJICHUIO

0 TIEpEBOJIE)

YBEJIOMJIEHUE
o mepeBoje (0TKa3e B mepeBojie) :KUJI0ro (HeKUIOro)
NMOMeIeHnsI B HeXKnJ10e (’KUJi0e) moMenieHue

(HOHHOC HaNMMCHOBAHHC OpraHa MECTHOI'O CaMOYIIPABJICHU S,

OCYIIECTBIISFONIETO TIEPEBOT TOMEIIEHHN)
paccMOTpeB TMPEICTaBICHHBIE B COOTBETCTBMU C YacThio 2 cTarbu 23 JKUIUIIHOTO KOJeKca
Poccwuiickoit @eaepanuu JOKYMEHTHI O TIEPEBO/IE MTOMEIICHUSI OOIIEH TITONIAIbI0 KB. M,

HaxOoAsAUIErocs o aapecy:

(HaI/IMGHOBaHI/Ie ropoaCKOro ujimn CeJIbCKOTro HOCGHCHI/IH)

(HaMMEHOBaHME YITHIIBI, TUIOIIA M, TIPOCTIeKTa, OyibBapa, mpoes/a u T.11.)
IOM , Kkopmyc (BIazieHue, CTpOeHHE) , KB. , U3 KUI0ro (HEOKUIOro) B HEKMIOE (KHIIOE)
(HEHYKHOE 3a4EPKHYTH) (HEHYKHOE 3a4EPKHYTh)
B LIEJISIX UCITOJIb30BAHUs IOMEIIECHNS B KAUECTBE

(BI/IH HCIIOJIBb30BaHHUA ITOMECIICHHA B COOTBCTCTBHUU

C 3asBJICHHEM O TIEPEBOJIE)



PELLIIAJI (

(HaI/IMeHOBaHI/Ie aKTa, JaTa €ro NpuHATHs U HOMCp)
1. HOMGH_ICHI/IC Ha OCHOBAHHMU HPUTIOKCHHBIX K 3asdBJICHUIO JOKYMCHTOB.

a) MEPEeBECTH U3 KHJIOTO (HEXKUIIOT0) B HEeXMII0e (KHiioe) Oe3 IpeBapUTeIbHBIX YCIOBHI;
(HEHYKHOE 3a4EPKHYTh)




0) mepeBecTH U3 )KHUJIOro (HEXUIOT0) B HEXIIOE (3KUIIOE) TIPU YCIIOBHUHU IPOBEJCHUS B YCTaHOBICHHOM
HOPSZIKE CICIYIOMINX BUIOB padoT:

(mepedeHp paboT MO MEPEyCTPOHCTBY

(TrepeTuIaHIpOBKE) TIOMEIICHHST

WM MHBIX HEOOXOIUMBIX PaboT [0 PEMOHTY, PEKOHCTPYKIIUH, PECTABPAIIMI [TOMEIICHYIS)

2. OTKa3aTh B MEPEBOJIC YKA3aHHOT'O MOMEIICHUS U3 KHJIOTO (HEKUIIOT0) B HExMiIoe (KHUIIOE)
B CBSI3HU C

(ocHoBaHMe(s), yeTaHOBIEHHOE YacThio 1 cTathn 24 KumumiHoro komekca Poccuiickoit Mdenepariim)

(DOJDKHOCTB JIHI@, TOMUCABLIETO YBEIOMIICHHUE) (moaruce) (pacumdpoBKa MOIINCH)

“ v 200 r.







